U.S. Department of Labor Employment Standards Administration
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May 5,2008

Ms. Sharon Hubble, Treasurer

Letter Carriers, NATL, ASN, AFL-CIO
Branch 4240

1515 Grady Lane

Cedar Hill, Texas 75104-4227

LM File Number 090-6%4

Case Number: ||| | I

Dear Ms. Hubble:

This office has recently completed an audit d Letter Carriers Branch 4240 under the
Compliance Audit Program (CAP) to determine your organization's compliancewith
the provisionsd the Labor-Management Reporting and Disclosure Act d 1959
(LMRDA). Asdiscussed during the exit interview with You, Ray Coffer, Linda
Christopherson and Larry Joneson March 24,2008, the following problemswere
disclosed during the CAP. The matterslisted below are not an exhaustivelist o al
possible problem areassince the audit conducted was limited in scope.

RecordkeepingViolations

TitleIl 0 the LMRDA establishescertain reporting and recordkeeping requirements.
Section 206 requires, among other things, that |abor organizations maintain adequate
recordsfor at least five years by which each receipt and disbursement d funds, aswell
as all account balances, can be verified, explained, and clarified. Asageneral rule, labor
organizationsmust maintain all recordsused or received in the coursed union
business.

For disbursements, thisincludesnot only original bills, invoices, receipts, vouchers, and
applicableresolutions, but also documentation showing the nature d the union

busi nessrequiring the disbursement, the goods or servicesreceived, and theidentity
therecipient(s) d the goodsor services. In most instances, this documentation
reguirement can be satisfied with a sufficiently descriptive expensereceipt or invoice. If
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an expense receipt is not sufficiently descriptive, a union officer or employeeshould
writeanote on it providing the additional information. For money it receives, the labor
organization must keep at least one record showing the date, amount, purpose, and
sourced that money. Thelabor organization must also retain bank recordsfor al
accounts.

Theaudit d Branch 4240’s 2007 recordsreveal ed the following recordkeeping
violations:

Failureto Accurately Record All Receipts

Branch 4240 failed to maintain adequate recordsto verify, explain or clarify
accuracy or completenessd reports required to befiled with the Secretary o
Labor. For example, there were at |east ten differentoccasonswherein Branch
4240failed to properly and/or accurately record dividend income depositsand/or
transfersd funds. In addition, Branch 4240 failed to make an adjusting entry inits
booksresulting from a missapplicationd a deposit caused by the credit union.
Union recei ptsrecords must include an adequate identificationd all money the
union receives. Therecordsshould show the date and amount received, and the
sourced the money.

Based on your assurancethat Branch 4240 will retain adequate documentationin the
future, OLMSwill take no further enforcementaction at thistimeregarding the above
violation.

| want to extend my personal appreciation to Letter Carriers Branch 4240for the
cooperationand courtesy extended during thiscomplianceaudit. | strongly
recommend that you make sure thisletter and the compliance assistance materials
provided to you are passed on to future officers. If we can provide any additional
assistance, please do not hesitateto call.

Sincerdly,
I nvestigator

cc. Ray Coffer, President




