U.S. Department of Labor Employment Standards Administration
Office of Labor-Management Standards
Cleveland District Office
1240 East Ninth Street
Room 831
Cleveland, OH 44199
(216)357-5455 Fax: (216)357-5425

October 30,2008

Mr. Richard King, Financia Secretary
CommunicationsWorkers AFL-CIO
Loca 84749
1724W CORD 3B
Tiffin, OH 44883
LM Fle Number 040-573

Case Number: || EGzEG

Dear Mr. King:

This office has recently completed an audit & CommunicationsWorkersLoca 84749
under the Compliance Audit Program (CAP) to determine your organization's
compliance with the provisionsd the L abor-M anagement Reporting and Disclosure
Act o 1959 (LMRDA). Asdiscussed during the exit interview with you on

August 1,2008, the following problemswere disclosed during the CAP. The matters
listed below are not an exhaustivelist  dl possible problem areassince the audit
conducted was limited in scope.

RecordkeepinnViolations

Titlell d the LMRDA establishescertain reporting and recordkeeping requirements.
Section 206 requires, among other things, that labor organizationsmaintai nadequate
recordsfor at |east five years by which each receipt and disbursement d funds, aswell
asall account balances, can be verified, explained, and clarified. Asageneral rule, labor
organizationsmust maintain al recordsused or received in the coursed union
business.

For disbursements, thisincludes not only original bills, invoices, receipts, vouchers, and
applicableresol utions, but aso documentationshowing the nature d the union
businessrequiring the disbursement, the goods or servicesreceived, and theidentity o
therecipient(s) d the goodsor services. In most instances, this documentation
requirement can be satisfied with asufficiently descriptive expensereceipt or invoice. If
an expenserecel pt is not sufficiently descriptive, aunion officer or employee should
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write anoteon it providing the additional information. For money it receives, the labor
organization must keep at |east one record showing the date, amount, purpose, and
sourced that money. Thelabor organization must also retain bank recordsfor al
accounts.

Theaudit d Loca 84749s recordsreveaed thefollowing recordkeeping violation:
1. Receptsand Disbursementsfrom 50/ 50 Raffle

The unionfailed to record the funds received during the 50/ 50 raffles held during
membership meetings. Furthermore, the local failed to record the amounts o the
disbursementsissued to thewinner d eachraffle. Thefull amount d thefunds
received by theloca should be recorded as having been received while thefunds
provided to the winner should be recorded as disbursed funds.

2. Digpositiond Property

Loca 84749 did not maintain aninventory d hats and t-shirtsit purchased, sold,
or gaveaway. The union must report the valued any union property on hand at
the beginningand end d each year in Item 30 (Other Assets) o the LM-3. The
union must retain an inventory or similar record d property on hand to verify,
clarify, andexplain the informationthat must be reported in Item 30.

The union must record in at least one record the date and amount received from
eachsaled union hats, jacketsand other items.

Based on your assurancethat Loca 84749 will retain adequate documentation in the
future, OLMSwiill take no further enforcement action at thistime regarding the above
violations.

Reporting Violations

The audit disclosed aviolation d LMRDA Section 201(b), which requires|abor
organizationstofile annual financial reports accurately disclosing their financial
condition and operations. The Labor Organization Annual Report Form LM-3filed by
Loca 84749 for fiscal year ending December 31,2007, was deficient in thefollowing
areas:
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1. Cetificated Deposit Reported As An Investment

Loca 84749 improperly included the value of acertificated deposit in the amount
d $20,000 asan investment in Statement A (Assetsand Liabilities). For LM
reporting purposes, OLMSconsidersacertificated deposit to becash. The
purchase or redemptiond acertificated deposit isatransfer d cashfrom one
account to another and, therefore, the local should not report these transactionsas
receiptsor disbursements.

2. Unreported Investment

The audit disclosed that Loca 84749 had an investment consistingd twelve
sharesd stock in Praxair. Thisvalued theinvestment must be disclosed on the
LM-3 under investments (item 28).

3. Acquire/Dispose d Property

Item 13 (Duringthe reporting period did your organization acquire or dispose o
any assetsin any manner other than by purchase or sale?)should have been
answered, "Yes" becausethe union gave away more than 100 t-shirtsduring the
year. The union must identify the type and value of any property received or
given away in the additional information sectiond the LM report along with the
identity o therecipient(s) or donor(s) o such property. The union doesnot have
toitemizeevery recipientd such giveawaysby name. The union can describethe
recipientsby broad categoriesif appropriate such as' members” or " new retirees.
In addition, the union must report the cost, book value, and trade-in allowancefor
assetsthat it traded in.

4. Dishursementsto Officers

Logt time paymentsissued to officerswas reported under item 24 column E
(Allowancesand Other Disbursements)d the LM-3report. However, payments
received by an officer for lost time must be reported under item 24 column D
(GrossSalary), as outlined in the LM-3instructions. In addition, reimbursed
expensesthat were paid to officersin 2007 were not disclosed initem 24 column E
(Allowancesand Other Disbursements). The union must report most direct
disbursements to Loca 84749 officersand some indirect disbursements made on
behdf d itsofficersinltem 24. A "direct disbursement" to an officer isa payment
made to an officer in theform o cash, property, goods, services, or other things of
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value. Seetheinstructionsfor Item 24 for adiscussiond certain direct
disbursements to officersthat do not have to be reported in Item 24. An"indirect
disbursement" to an officer is a payment to another party (including acredit card
company) for cash, property, goods, services, or other things o value received by
or on behdf d an officer. However, indirect disbursements for temporary
lodging (suchas a union check issued to a hotel) or for transportation by a public
carrier (suchasan airline) for an officer traveling on union businessshould be
reported in Item 48 (Officeand Administrative Expense).

| am not requiring that Loca 84749 filean amended LM report for 2007 to correct the
deficient items, but Loca 84749 has agreed to properly report the deficient itemson all
futurereportsit fileswith OLMS.

Other Issues

Aswas discussed during the exit interview, theaudit revealed that Loca 84749 does not
have adequate internal financial safeguards in place. Thefinancial secretary hassingle
signature authority d the checking account, possession d the union credit card, and
controlsall accounting and financial disclosurefunctions. The union does not have
trustees or an outside account audit its books. OLM S recommends that audits be
conducted annually and that single person control d the finances be eliminated.

| want to extend my personal appreciation to CommunicationsWorkers Loca 84749 for
the cooperation and courtesy extended during thiscompliance audit. | strongly
recommend that you makesure thisletter and the compliance assistancematerials
provided to you are passed on to future officers. If we can provide any additional
assistance, please do not hesitateto call.

Sincerely,
Investigator

cc. Lloyd Creeger, President



