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- AGREEMENT
it is made and antered- into this 21st day of November,
ified School District (hereinafter referred to as "District”),

ation, Garden Grove Chapter #121 (hereinafter referred
to pursuant to Chapter 10.7, Sections 3540-3549, of the

ment shall become effective July 1, 2000, following
ill remain in full force and effect through June 30, 2003.
les and Provisions contained within this Agreement shall
der Article 2.

- RECOGNITION

itions, except those that are designated certificated,
, shall be assigned to the bargaining unit. The
, or supervisory employees shall be made by mutual
\. Disputed cases shall be submitted to the Public
solution.

ill permanent and probationary employees in the job
@, temporary, and provisional employees and those
ppendix A.

- DEFINITIONS

s Association #121, which is an affiliate of the Califomia
3@ who is included in the appropriate unit as defined in
3 and provisions of this agreement.

similar in duties and responsibilities that the same
:h position allocated to the class; substantially the same
iowledge, and ability are demanded of incumbents;
e used in choosing qualified appointees; and the same
n Center is open for business.
yol District or the Board of Education.

nit as defined in Article 2 and therefore covered by the

shool District Board of Education.

’n, daughter, grandmother, grandfather, or a grandchild
ployee; and the spouse, son-in-law, daughter-in-law,
tive living in the immediate household of the employee.
r having immediate jurisdiction over the employee.

1

3.1

3.12

3.18

3.14

3.156

4.1

4.2

AN ATING: Shall mean meeting, conferring, negotiating, and discussing by the
exclusive representative and the public school employer in a good faith effort to reach agreement on
matters within the scope of representation.

Al E: A series of consecutive salary steps that comprise the rates of pay for a class.
A salary range normally consists of five salary steps.

SALARY %TEP: A spacific rate in a salary range. One of the consecutive rates that comprise a
monthly or hourly salary range. '

E_G_UQ_QQM The period from September through June when students are normally required to
e in attendance.

TRANSFER: The reassignment of an employee without examination from one position to another
position in the same class at a different school or department or to a position in a similar or related
class with the same salary range. .

ARTICLE 4 - HOURS OF EMPLOYMENT

WO?KDAY AND WORKWEEK: The maximum number of hours of regular employment for an
employee is eight hours a day and 40 hours a week. However, the Board of Education may employ
persons for lesser periods of time. This Aricle shall not restrict the extension of the regular workday
or workweek on an overtime basis when such is necessary to carry on the business of the District.

4.1.1 The length of the workday shall be designated by the District for each classified assignment.

4.1.2 The workweek for employees shall include the seven-day period baginnin? with the five
consecutive days an employee is regulary assigned to work. The workweek will start at 12:01
a.m. on the first day of the employee's workweek and end at midnight on the last day.

4.1.3 For employees working a non-standard workweek (less than five consecutive workdays), the
workweek shall start at 12:01 a.m. Sunday morning and end at midnight the following
Saturday.

OVERTIME ELIGIBILITY A%D DISTRIBUTION: Overtime is ordered and authorized work performed
n excess of eight hours worked in one day or 40 hours worked in one workweek.

4.2.1 ?ﬂ and 7th Daﬁﬂl or HQEH ﬂgg%: An employee who works four or more hours a day shall
e compensated for all work required on the sixth consecutive day of the workweek at a rate

equal to one and one-half (1%2) times the employee's regular rate and on the seventh
consecutive day of the workweek at a rate equal to two and one-half (2¥2) times the

employee's regular rate.

4.2.2 6th and 7th DAY/Less Than 4 Hours: An employee who works less than four hours per day
shall be compensated at a rate equal to one and one-half (1}z) times the employee's regular
rate for all work required on the sixth and seventh consecutive day(s).

4.2.3 Holiday Compensation: All hours worked on holidays designated by this Agreement shall
be compensated at two and one-half (2}2) times the regular rate of pay. (2% times = holiday
pay at straight time plus 1%z time for all hours worked on the holiday)

4.2.4 art Distributio : Scheduled overtime shall be distributed and rotated
on a seniority basis as equally as is practical among employees in the bargaining unit within
each department and class. Employees shall not be excluded from overtime assignments.
This does not apply to call-backs or emergencies.

4.2.4.1 If no employee volunteers for an overlime assignment, the supervisor shall assign the

2
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APPENDIX E1

DATE OF HIRE

SOCIAL SECURITY #:

GARDEN GROVE UNIFIED SCHOOL DISTRICT
CLASSIFIED PROFESSIONAL GROWTH PROGRAM
POSITION

| hereby request that credit be granted for the following education/training. Verification of satisfactory completion will be

submitted at the conclusion of this training.

NAME:
LOCATION
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UNITS/HOURS

DATE OF COURSE/TRAINING

FROM:
FROM:
FROM:

FROM:

TO

COLLEGE/SCHOOL/IORGANIZATION
OFFERING TRAINING

TITLE OR DESCRIPTION
OF COURSE OR TRAINING

COURSE NUMBER

following submission of verification of an accumulation of (15) qualified Professional Growth points. At least 12 of the 15
points must be job related. A minimum of two years must elapse before an additional increment can be eamed. Submit

Employees become eligible to receive Professional Growth increments on the first of September or the first of March
requests no later than August 1 or February 1.

Explanation of content of course/training:

Employee's Signature:
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| have conferred with the employee and DO / DO NOT (circle one) recommend approval for job related credit.
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Reason for Disapproval

Date
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Classified employees have a right to appeal this decision to the Professional Growth Committee by submitting a letter to

the Office of Personnel Services.
RETURN BOTH WHITE AND YELLOW GOPIES TO THE OFFICE OF PERSONNEL SERVICES.

9701.129* (Revised 12/98)

Personnel Director’s Signature

Comments
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APPENDIX E2

GARDEN GROVE UNIFIED SCHOOL DISTRICT
OFFICE OF PERSONNEL SERVICES

DATE:
TO:
FROM:
RE:

FEBRUARY 14, 2001

CLASSIFIED EMPLOYEES

SUzZY SEYMOUR, DIRECTOR OF CLASSIFIED PERSONNEL
USE OF EMPLOYEE DEVELOPMENT HOURS

The purpose of the employee development program is to provide compensation for attendance at
district-approved employee development activities up to a maximum of 15 hours annually. Employee

development hours should be used for training that will enhance your role as an employee. Our office is receiving
an increased number of employee development timecards without the required pre-authorization, and/or that go
beyond what is authorized in our classified bargaining agreements. Future employee development hours will be
approved only if the guidelines outlined in the Appendix E3 of this contract are followed. Appendix E3 is shown
on the back of this memo. Please keep with your contract; Appendix E3 shown in this contract is incorrect.

PROCEDURE FOR ATTENDANCE VERIFICATION AND COMPENSATION

1.

GARDEN GROVE UNIFIED SCHOOL DISTRICT

CLASSIFIED PROFESSIONAL GROWTH PROGRAM

For district and/or joint district/supervisors-sponsored workshops:

» sign in at the workshop.

» obtain a Workshop Attendance Verification Form.

For any other approved conferences and workshops (see guidelines in Appendix E3), obtain a Workshop
Attendance Verification Form with pre-approval by department head. Proof of attendance and verification
of hours must be obtained.

The Classified Employee Development Hourly Payroll Time Report (Form #9703.61) with attached
workshop attendance verification must be received by Personnel Services by the 15th of each month for
payment the following month. Retain copies for your files.

Requests should be submitted monthly.

All requests must be received in the fiscal year that the workshop is given (July 1 - June 30).
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GARDEN GROVE UNIFIED SCHOOL DISTRICT

OFFICE OF PERSONNEL SERVICES

FEBRUARY 14, 2001

DATE:

TO:

CLASSIFIED EMPLOYEES

SUZY SEYMOUR, DIRECTOR OF CLASSIFIED PERSONNEL

USE OF EMPLOYEE DEVELOPMENT HOURS

FROM:
RE:

is to provide compensation for attendance at

ties up to a maximum of 15 hours annually.

The purpose of the employee development program

district-a

Employee

roved employee development activi

nhance your role as an employee. Our office is receiving
ds without the required pre-authorization, and/or that go

development hours should be used for training that will e

an increased number of employee development timecar

beyond what is authorized in our clas

Future employee development hours will be
ppendix E3 of this contract are followed. Appendix E3 is shown

h your contract; Appendix E3 shown in this contract is incorrect.

sified bargaining agreements.

d in the A

on the back of this memo. Please keep wit

approved only if the guidelines outline

PROCEDURE FOR ATTENDANCE VERIFICATION AND COMPENSATION

For district and/or joint district/supervisors-sponsored workshops:

» sign in at the workshop.

fication Form.

> obtain a Workshop Attendance Veri

, obtain a Workshop
d verification

| by department head. Proof of attendance an

shops (see guidelines in Appendix E3)

Attendance Verification Form with pre-approva

For any other approved conferences and work
of hours must be obtained.

2:

(Form #9703.61) with attached

by Personnel Services by the 15th of each month for

Retain copies for your files.

The Classified Employee Development Hourly Payroll Time Report
Requests should be submitted monthly.

3.

fication must be received

workshop attendance veri
payment the following month.

All requests must be received in the fiscal year that the workshop is given (July 1 - June 30).
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