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Dear Mr. Tanner:
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This office has recently completed an audit d SteelworkersLoca 11-228 under the
Compliance Audit Program (CAP) to determine your organization's compliancewith
the provisionsd the L abor-Management Reporting and Disclosure Act d 1959
(LMRDA). Asdiscussed during the exit interview with you on April 29,2008, the
following problemswere disclosed during the CAP. The matterslisted below are not
an exhaustivelistd all possible problem areas since the audit conducted waslimited in

scope.

RecordkeepingViolations

Titlell d the LMRDA establishescertain reporting and recordkeeping requirements.
Section 206 requires, among other things, that |abor organizations maintain adequate
recordsfor at least five years by which each receipt and disbursement d funds, aswell
asall account balances, can be verified, explained, and clarified. Asageneral rule, [abor
organizations must maintain all records used or received inthe coursed union

business.

For disbursements, thisincludesnot only original bills, invoices, receipts, vouchers, and
applicableresol utions, but al so documentation showing the nature o the union
businessrequiring the disbursement, the goods or servicesreceived, and theidentity o
therecipient(s) d the goods or services. In most instancesthis documentation
reguirement can be satisfied with a sufficiently descriptive expensereceipt or invoice. If
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an expense receipt is not sufficiently descriptive, a union officer or employee should
write anote onit providing the additional information. For money it receives, the labor
organization must keep at least one record showing the date, amount, purpose, and
sourced that money. Thelabor organization must also retain bank recordsfor dl
accounts.

The audit d Local 11-228 s 2007 recordsreveal ed the tollowing recordkeeping

violations:

1.

Credit Card Expenses

Locd 11-228did not retain adequate documentationfor credit card expenses
incurred by officerstotalingat least $659. For example, achargefor $659 was
incurred for an officer to attend union training. No voucher was maintained for
thisexpenditure and the mea receipt did not identify the purposed the meal or
the attendees.

As previoudy noted above, labor organizationsmust retain original receipts, bills,
and vouchersfor dl disbursements. The president and treasurer (or
corresponding principal officers)d your union, who are required to sign your
union's LM report, are responsiblefor properly maintaining union records.

Lost Wages

Locd 11-228 did not retain adequate documentationfor lost wage reimbursement
paymentsto union officerson at |east 48 separate occasions. The union must
maintain recordsin support d lost wage clamsthat identify each date lost wages
wereincurred, the number d hourslost on each date, the applicablerate d pay,
and adescriptiond the union businessconducted. The OLMSaudit found that
Locd 11-228 did not identify the union businessconducted.

Based on your assurancethat Locd 11-228 will retain adequate documentation in the
future, OLMSwill take no further enforcement action at thistime regarding the above
violations.
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Other Issues
1. Persona Us=d Credit Cards

Theaudit revealed that Locd 11-228 permits officersand employeesto use union
credit cardsto pay for personal expenses. Although officers and employees
promptly repaid Local 11-228 for the personal expensescharged, OLMS does not
recommend policiesthat allow personnel to make personal purchaseswith union
credit cards because thismay lead to misused unionfunds.

2. Duplicate Receipts

OLMSrecommendsthat Locd 11-228 use a duplicate receipt system where the
union issuesoriginal pre-numbered receiptsto al memberswho make payments
directly to the union and retainscopiesd thosereceipts. A duplicate receipt
system is an effective internal control becauseit ensuresthat arecord iscreated o
incomewhich isnot otherwiseeasly verifiable. If more than one duplicate receipt
book isin use, the union should maintain alog to identify each book, the seriesd
recei pt numbersin each book, and to whom each book is assigned.

| want to extend my personal appreciationto Steelworkers Locd 11-228for the
cooperationand courtesy extended during thiscomplianceaudit. | strongly
recommend that you makesure thisletter and the complianceassi stance materials
provided to you are passed on to future officers. If we can provide any additional
assistance, please do not hesitateto call.

Sincerdly,

I nvestigator

oc. Brian Lansaw, President




