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Dear Ms. Wozniak:

This office has recently completed an audit d the Service Employees, Firemen and
Oilers, Locd 8 (Locd 8) under the Compliance Audit Program (CAP) to determine your
organization's compliancewith the provisionsd the L abor-Management Reportingand
Disclosure Act d 1959 (LMRDA). As discussed during the exit interview with you on
October 27,2008, the following problemswere disclosed during the CAP. The matters
listed below are not an exhaustivelist o all possible problem areas since the audit
conducted waslimited in scope.

Recordkeeping Violations

Title]l d the LMRDA establishescertain reporting and recordkeeping requirements.
Section 206 requires, among other things, that labor organizationsmaintain adequate
recordsfor at least five years by which each receipt and disbursement d funds, aswell
as all account balances, can be verified, explained, and clarified. Asageneral rule, labor
organizationsmust maintain all recordsused or received in thecoursed union
business.

For disbursements, thisincludesnot only original bills, invoices, receipts, vouchers, and
applicable resolutions, but also documentation showing the nature d the union
businessrequiring the disbursement, the goodsor servicesreceived, and the identity d
therecipient(s) d the goods or services. In most instances, this documentation
requirement can be satisfied with a sufficiently descriptiveexpense receipt or invoice. If
an expense recelpt is not sufficiently descriptive, a union officer or employee should
writeanote onit providing the additional information. For money it receives, the labor
organization must keep at | east one record showing the date, amount, purpose, and
sourced that money. Thelabor organization must also retain bank recordsfor all
accounts.



