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Dear Mr. Deston:

This office has recently completed an audit & MusiciansLocd 216 under the
Compliance Audit Program (CAP) to determine your organizationscompliance with
the provisionsd the Labor-Management Reporting and Disclosure Act o 1959
(LMRDA). Asdiscussed during the exit interview with you on May 16,2008 the
following problems were disclosed during the CAP. The matterslisted below are not
an exhaustivelist d all possible problem areas since the audit conducted waslimited in
scope.

The CAP disclosed recordingkeeping and reporting violations.

Recordkeeping Violations

Titlell d the LMRDA establishescertain reporting and recordkeeping requirements.
Section 206 requires, among other things, that adequate records be maintained for at
least 5 years by which each receipt and disbursement o funds, aswell asall account
balances, can be verified, explained, and clarified. Asa general rule, al recordsused or
received in the coursed union businessmust be retained. Thisincludes, inthe case d
disbursements, not only the retention d original bills, invoices, receiptsand vouchers,
but also adequate additional documentation, if necessary, showing the natured the
union busi nessrequiring the disbursement, the goods or servicesreceived, and the
identity d therecipient(s) d the goods or services. |n most instances, this
documentation requirement can be satisfied with asufficiently descriptive expense
receipt or invoice. If an expensereceipt is not sufficiently descriptive, a note can be
written on it providing the additional information. In the cased receipts, the date,



ivir. Aibert Deston
May 19, 2008
Page2d 4

amount, purpose, and sourced al money received by the union must be recorded in at
least one union record. Bank records must also be retained for al amounts.

Theaudit d Loca 216’s 2006 records reveal ed the following recordkeeping violations:

1. Reimbursed and General Expenses

Locd 216 did not retain adequate documentation for rent, cash disbursements, and
office supplies. Thelocal paid $3,627for rent in 2006 (noinvoicesor receipts). The
local disbursed $135.58 to Staplesfor achair and officesupplies but did not retain
the receipt.

Labor organizationsmust retain original receipts, bills, and adequately
documented vouchersfor al disbursements. The president and treasurer d your
union, who are required to sign your union's LM report, are responsiblefor
properly maintai ning union records.

2. Failureto Record Receiptsand Disbursements

Locd 216 did not keep an incomeand expense sheet for the St. Michad's Credit
Union Savings Account. A total d $3,900 in new receipts (not including interest)
and a$4,000 receipt transfer were deposited into thisaccount in 2006. A total o
$7,800 (not including a$1,000 transfer d funds to checking) was disbursed from
thisaccount. Thelocal had no record d who received the cash disbursements. In
addition, thelocal's checking account income sheet failed to adequately identify
the sourced some receipts. For example, the June 2006 income sheet notes $192.84
under Misc. Income. This$192.84 also appearsto be part & $901.47 in undeposited
receipts(total for 2006).

Union receiptsand disbursement records must include adequate identificationd
all money the union receivesand disburses. The recordsshould show the date and
amount received, and the sourced the money and the amount disbursed
(including cash disbursements) and thename d the payee.

3. Sdary Authorizations

Locd 216 did not maintain recordsto verify that thetreasurer's salary for
conducting union businesswas authorized and thereforecorrectly reported. The
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union must keep arecord, such as bylaws or meeting minutes, to show the current
salary authorized.

Reporting Violations

Theaudit disclosed aviolationd LMRDA Section 201 (b) which requires labor
organizationsto fileannual financia reports accurately disclosing their financial
condition and operations. The Labor Organization Annual Report LM-3filed by Loca
216for fiscd year 12/31/06 wasdeficient in thefollowingareas:

1. All Officersand Disbursementsto Officers

Locd 216 failed to include some reimbursements to officerstotaling $5,812 in Item
24 (All Officers and Disbursementsto Officers).Such payments appear to have
been erroneously reported in Item 46 (To Employees) and Item 48 (Officeand
Administrative Expense). All direct disbursements to officersand someindirect
disbursements made on behdf d its officers must be reported in Item 24.

2. Cash AssetsStart and End d Reporting Period

Locd 216 erroneously reported $66,718 of cash assetsin Item 30A and $34,215 in
30B when thefigures belonged in 25A and 2B respectively.

3. Cash Receipts

Locd 216 reported $2,588 in Interest and Dividends. The audit revealed $2,651.20
in Interest and Dividends. Thelocal under reported Item 43 (Other Receipts) by
not including recei ptsdeposited into the savings account.

4. Cash Disbursements

Locd 216 erroneously reported the mgjority o itsdisbursementsin Item 48
(Officeand Administrative Expense). Thelocal also failed to report $7,800 in
" Other Disbursements™ from the savings account.
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Other Violations

Inadequate Bonding

Locd 216’s officersand employees are currently bonded for $10,000 but must be
bonded for $12,780. Loca 216 should obtain bonding for its officersand
employeesimmediately. Please provide proof o bonding coverageto this office
as soon as possible, but not later than June10,2008.

MusiciansLocd 216 isrequired to file an amended Form LM-3for fiscal year 12/31/06
to correct the deficientitems discussed above. The amended Form LM-3 should be
submitted to this officeat the above addressas soon as possible, but not later than June
16,2008. Beforefiling, review the report thoroughly to besure it iscomplete, accurate,
and signed properly with original signatures.

| want to extend my personal appreciation to Musicians Loca 216for the cooperation
and courtesy extended during thiscomplianceaudit. | strongly recommend that you
make sure thisletter and the complianceassi stance materials provided to you are
passed on to future officers. If we can provide any additional assistance, please do not
hesitate to call.

Sincerely,

Mark Letizi
District Director

CC: Mr. Albert Turgeon, Treasurer



