IL.

Technical Assistance Guide

for 2™ & 3" Optional Year Funding Grant Modifications

for Competitive Grants

Determining Eligibility for Optional Year Funding:

In all Solicitation for Grant Applications (SGAs) for the Homeless Veterans’
Reintegration Program (HVRP) and Veterans® Workforce Investment Program
(VWIP), it will indicate if optional year funding will be made available.

Usually, we allow for two (2) optional years of funding provided satisfactory
grantee performance in the previous performance period and sufficient available
funding. We usually automatically set aside funding to support 2™ and 3™
optional year funding upon receipt of program allocations.

Grantees do not have to compete for 2™ and 3™ optional year funding as they
have already successfully competed for these funds with their initial grant award.
A list of HVRP and VWIP grantees that are eligible to apply for 2™ or 3™ year
funding is provided in Attachments 1 and 2.

How does an eligible HVRP/VWIP grantee apply for 2™ or 3"
Optional Year Funding?

A, To request any type of HVRP or VWIP grant modification the
following forms and information must be submitted by the eligible
grantees to the Director for Veterans’ Employment and Training
Service (DVET)/Grant Officer Technical Representative (GOTR) in
their respective State (see web site address in Section V. 1. below).

B. What forms and documents are required for a Grant
Modification Request?

TO BE COMPLETED BY THE GRANT APPLICANT:

1. Transmittal memo with an original signature requesting the 2" or 3
optional year funding that specifies the name of the authorized
representative who is able to enter into this grant agreement with the
Department of Labor. Grantee may also indicate if there are any
significant changes to the grant agreement.

2. A SF 424 Application for Federal Assistance (see Attachment 3)with



original signature reflecting the original start date of the grant (July 1,
2005 for the E-9-5-5 grants and July 1, 2006 for the E-9-5-6 grants) thru
June 30, 2008, and indicating that this is a “revision” of an existing grant
to “increase award™ and “increase duration”. The SF 424 is also to
identify the total amount of projected funding needed to continue
operations for the new 12 month performance period not to exceed the
original grant award. The grantee can request less funding than what
was originally awarded but not more.

3. A SF 424A Budget Information (see Attachment 4) showing four (4)
new quarters of funding. The funding on the SF 424 A must crosswalk
and equal the funds requested on the SF 424, budget narrative, and Direct
Cost Description for Applicants and Sub-Applicants. There will be no
carryover funds: all PY 2006 funds must be obligated by June 30, 2007, to
include funds necessary to perform all participant follow-up activities.

4. If components remain unchanged, reference may be provided by the
eligible grantee in their transmittal memo that, “this request is a
continuation of current program as originally approved in PY 2005 or
PY 2006" without an additional narrative.

Otherwise, if major program changes are being requested, a program
narrative is required, including a statement of need, program design,
program goals, qualifications, utilization of community linkages, and
budget information. Requested program changes must clearly identify
program activity, program efficiency, or resolve problems which have
been identified during PY 2006 program operations.

5. A Budget Narrative that crosswalks and equals the funds requested on
the SF 424 and SF 424A that explains each of the SF 424A budget line
items, how the funds will be used including a Direct Cost Descriptions for
Applicants and Sub-Applicants, and the methodologies used to determine
the budget line item expenditures. For example: $100 in planned travel
expenditures for privately owned vehicle reimbursement of 44.5 cents per
mile for approximately 225 miles.

6. Direct Cost Description for Applicants and Sub-Applicants (see
Attachment 5) that crosswalks and equals the total amount requested on
the SF 424, SF 424 A, and Budget Narrative.

7. A Recommended Format for Planned Common Measures
Quarterly Technical Performance Goals Chart (see Attachment 6) that
is equal to or exceeds the first or second year pertinent final goals unless
an explanation and justification is provided to verify that first or second
year pertinent final goals were unattainable due to circumstances beyond
the grantees control. Please note that funding may be reduced if







