U.S. Department of Labor Employment Standards Administration
Office of Labor-Management Standards
Denver District Office
1999 Broadway, Suite 2435
Denver, CO 80202-5712
(720) 264-3232 Fax:(720) 264-3230

July 28,2008

Ms. Helen C. Mountz, Financia Secretary
Steelworkers AFL-CIO
Locd 8031-12
4510 IndianaStreet
Golden, CO 80403-1851
LM Fle Number: 069-960

Case Number: | EGEGNG

Dear Ms. Mountz:

This office has recently completed an audit d SteelworkersLocd 8031-12 under the
Compliance Audit Program (CAP) to determineyour organization's compliancewith
the provisionsd the L abor-Management Reportingand Disclosure Act o 1959
(LMRDA). Asdiscussed during the exit interview with you on July 9,2008, the
following problemswere disclosed during the CAP. The matterslisted below are not
an exhaustivelist d al possible problem areas since the audit conducted waslimited in
scope.

Recordkeeping Violations

Titlell d the LMRDA establishescertain reporting and recordkeeping requirements.
Section 206 requires, among other things, that labor organizationsmaintain adequate
recordsfor at least five years by which each receipt and disbursement d funds, aswell
asall account balances, can be verified, explained, and clarified. Asageneral rule, labor
organizationsmust maintain all records used or received in the coursed union
business.

For disbursements, thisincludes not only original bills, invoices, receipts, vouchers, and
applicableresolutions, but aso documentation showing the nature d the union
business requiring the disbursement, the goods or servicesreceived, and the identity o
therecipient(s) d the goodsor services. In most instances, thisdocumentation
requirement can be satisfied with a sufficiently descriptive expensereceipt or invoice. If
an expense receipt is not sufficiently descriptive, a union officer or employee should
writeanoteon it providing the additional information. For money it receives, the labor
organizationmust keep at least one record showing the date, amount, purpose, and
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sourced that money. Thelabor organization must a so retain bank recordsfor dl
accounts.

Theaudit of Locd 8031-12's 2007 recordsreveal ed the followingrecordkeeping
violations:

1. General Disbursements

Locd 8031-12 did not retain adequate documentationfor at least five
disbursementstotaling $1,937.37. For example, a check waswritten to
International Representative Holloway as areimbursementfor President
Tedesco's airfare, but there was no receipt or invoice to document the payment;
severa checkswere made out to hotels, but there was no invoice supporting
those payments; a payment was made to employee Mendrick for gasfor thelawn
mower, but there was no receipt dip; and finally, a check was made out to
Lowes, but therewas no receipt slip in the recordssupporting that payment.

As previously noted above, |abor organizationsmust retain original receipts,
bills, and vouchersfor all disbursements. The president and treasurer (or
corresponding principal officers) d your union, who are required to sign your
union's LM report, are responsiblefor properly maintai ning union records.

2. Med Expenses

Locda 8031-12'srecordsd meal expensesdid not alwaysincludewritten
explanationsd union business conducted or the namesand titlesd the persons
Incurring the restaurant charges. For example, meal expensesreimbursed to
President Tedesco in September 2007 did not includethe required information.
Union recordsd meal expensesmust include written explanationsd the union
business conducted and thefull namesand titlesd all personswho incurred the
restaurant charges. Also, the recordsretained must identify the names of the
restaurants where the officers or employeesincurred meal expenses.

3. Information not Recorded in Meeting Minutes

During the audit, you advised OLMSthat the membership authorized a $500
donationfor the Mel Cohen Memoria Galf tournament, the purchased anew
computer, the purchased pocket calendarsto give to the members, and to pay
you for performing both thefinancial secretary's duties and recording secretary’s
dutiesfor the monthsd July, August, and September 2007. ArticleV, Section
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5(c) o Steelworkersby-lawsrequiresthat disbursements beauthorized by the
membership. However, the meeting minutes do not contain any referenceto
thoseissues. Minutesd al membership or executive board meetings must
report any disbursement authorizations made at those meetings.

4. Dispositiond Prizes

Loca 8031-12 did not maintain recordsd prizesgiven away at your Christmas
party. The union's record should show what prizeswere purchased and who
received the prizes.

Based on your assurancethat Local 8031-12 will retain adequate documentation in the
future, OLMSwill take no further enforcement action at thistime regarding the above
violations.

Reporting Violations

Theaudit disclosed aviolation df LMRDA Section 201(b), which requires|abor
organizationsto fileannual financial reports accurately disclosing their financial
conditionand operations. The Labor Organization Annual Report Form LM-3filed by
Locd 8031-12 for fiscal year ending December 31, 2007, was deficient in the following
areas:

1. Acquire/Dispose df Property

Item 13 (During the reporting period did your organization acquireor dispose d
any assetsinany manner other than by purchaseor sale?)should have been
answered, "Yes" because the union received donated items such as luggage and
mattressesthat were raffled off to membersat your Christmas party. The union
must identify the typeand valued any property received or given away in the
additional informationsectiond the LM report along with theidentity d the
recipient(s) or donor(s) d such property. The union doesnot haveto itemize
every recipient d such giveawaysby name. The union can describe the
recipients by broad categoriesif appropriate such as" members” or "' new
retirees.” Inaddition, the union must report the cost, book value, and trade-in
alowancefor assetsthat it traded in.
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2. Disbursementsto Officers not Involving Cash

Disbursementsto Officersare typically included in Item 24. However, according
to the Instructionsfor Form LM-3, disbursementsto officersnot involvingthe
payment o someformd cash (cash, check money orders, etc.) should not be
reported in Item 24 but must be explained in Item 56 (Additional Information).
The prizeswon by your officersat your Christmas party are consided
disbursementsto officersthat do not involve the payment & someform d cash
and should be explained in Item 56.

3. Missing Zeroes

You must enter asingle“0” in the boxesfor reporting dollarsif your organizaton
has nothing to report.

Locd 8031-12 must file an amended Form LM-3for fiscal year ending December 31,
2007, to correct the deficient items discussed above. | provided you with a blank form
and instructions, and advised you that the reporting formsand instructionsare
available on the OLMSwebsite (www.olms.dol.gov). The amended Form LM-3should
be submitted to this office at the above address as soon as possible, but not later than
August 8,2008. Beforefiling, review the report thoroughly to be sureit iscomplete,
accurate, and signed properly with original signatures.

Other Issues
1. Signatorieson Bank Account

During the audit, you learned that U.S. Bank had aformer president listed asa
signatory on your checking account instead d your current President, Charles
Tedesco. You agreed to meet with the bank to update their records.

2. Unsupported Payment

OLMSfound that you made a payment of $383.80 to International Representative
Ron Holloway as areimbursement. Support documentationfor this payment
only supportsa payment d $361.80. You thought there must be somelegitimate
reasonfor the extra $22 paid to Representative Holloway but could not
remember the reason. You agreed to have the membership approve

unsupported $22 that was paid to International Representative Holloway .
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| want to extend my personal appreciation to Steelworkers Local 8031-12 for the
cooperation and courtesy extended during this complianceaudit. | strongly
recommend that you make sure thisletter and the compliance assistance materials
provided to you are passed on to future officers. If we can provide any additional
assistance, please do not hesitate to call.

Sincerely,

I nvestigator

cC: Mr. Charles Tedesco, President



