U.S. Department of tabor Employment Standards Administration
Office of Labor-Management Standards

San Francisco District Office

90 7th Street

Suite 18-100

San Francisco, CA 94103

(415) 625-2661 Fax:(415) 625-2662

June4, 2008

Mr. Earl Jennings, BusinessManager/ Financial Secretary
PlumbersLoca Union 246
1303 North Rabe Avenue
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Case Number: |

Dear Mr. Jennings:

This office has recently completed an audit & PlumbersLoca Union 246 under the
Compliance Audit Program (CAP) to determine your organization's compliancewith
the provisonsd the Labor-Management Reporting and Disclosure Act d 1959
(LMRDA). Asdiscussed during the exit interview with you on May 30,2008, the
following problems were disclosed during the CAP. The matterslisted below are not
an exhaustivelist d all possible problem areassince the audit conducted waslimited in
scope.

RecordkeepingViolations

Titlell d the LMRDA establishescertain reporting and recordkeepingrequirements.
Section 206 requires, among other things, that labor organizationsmaintain adequate
recordsfor at least five years by which each receipt and disbursement d funds, aswell
asall account balances, can be verified, explained, and clarified. Asa general rule, labor
organizationsmust maintain all recordsused or received in thecoursed union
business.

For disbursements, thisincludesnot only original bills, invoices, receipts, vouchers, and
applicableresolutions, but also documentation showing the nature d the union

busi ness requiring the disbursement, the goods or servicesreceived, and the identity d
the recipient(s) d the goodsor services. In most instances, this documentation
requirement can be satisfied with a sufficiently descriptiveexpensereceipt or invoice. If
an expense receipt is not sufficiently descriptive, a union officer or employee should
write anote on it providing the additional information. For money it receives, the labor
organization must keep at |east one record showing the date, amount, purpose, and
sourced that money. Thelabor organization must also retain bank recordsfor al
accounts.
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Theaudit d Local 246's 2007 records revealed the following recordkeeping violation:

1.

General Reimbursed and Credit Card Expenses

Loca 246 did not retain adequate documentation for reimbursed expensesand
credit card expensesincurred by Mr. Jennings and other officerstotaling at |east
$3,900 in May 2007. For example, no hotel recei ptswere maintained to support
four separate credit card chargesin May 2007 for hotel charges. Receiptswere
also missingfor gas charged on aunion credit card.

As previously noted above, labor organizationsmust retain original receipts, bills,
and vouchersfor dl disbursements. The president and treasurer (or
corresponding principal officers)d your union, who are required to sign your
union's LM report, are responsiblefor properly maintaining union records.

Based on your assurance that Loca 246 will retain adequate documentation in the
future and measures taken to obtain somed the missing receipts, OLMSwill take no
further enforcement action at this time regarding the above violations.

Reporting Violations

LM Report Signatures

Theaudit disclosed a violationd LMRDA Section 201(b), which requires |abor
organizationsto fileannual financial reports accurately disclosing their financial
condition and operations. The Labor Organization Annual Report Form LM-2
filed by Locd 246 for fiscal year ending December 31, 2007, was deficient in that
the report was only signed by BusinessManager/Financial Secretary Jennings.
The report must be signed by two principal officers.

Failureto File Bylaws

Theaudit disclosed aviolationd LMRDA Section 201(a), which requires that a
union submit acopy d itsrevised constitution and bylawswith its LM report
when it makes changesto its constitution and bylaws. Locd 246 amended its
constitution and bylawsin 2007 aswell asin previousyears, but did not file acopy
with itsLM report for 2007 or in previousyears.
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Asagreed, Locd 246 will fileacopy d itscurrent constitutionand bylawswith OLMS
as soon as possible but not later than June30,2008 and all future LM reports shall
containthe signatured two principa officers.

| want to extend my personal appreciationto PlumbersLocd Union 246 for the
cooperationand courtesy extended during thiscompliance audit. | strongly
recommend that you make sure thisletter and the complianceassi stance materials
provided to you are passed on to future officers. If we can provideany additional
assistance, please do not hesitateto cal.

Sincerely,

I nvestigator

cC: Mr. Keith Fores, President



