U.S. Department of Labor Employment Standards Administration
Officed Labor-Management Standards

Seattle District Office

1111 Third Avenue

Suite 605

Seattle, WA 98101

(206) 398-8099 Fax:(206) 398-8090

December 10,2008
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P.O.Bax 203
Keyport, WA 98345
LM File Number: 541-102
Case Number:

Dear Mr. Lawson:

This office has recently completed an audit d Fire Fighters AFL-CIO, Locd 282-F under
the Compliance Audit Program (CAP) to determine your organization's compliance
with the provisonsd the Civil ServiceReform Act d 1978 (CSRA),5 U.S.C. 7120, and
the Department'sregulations, 20 CFR 458. Asdiscussed during the exit interview with
you on November 7,2008, thefollowing problemswere disclosed during the CAP. The
matterslisted below are not an exhaustivelist o al possible problemareassincethe
audit conducted was limited in scope.

Recordkeeping Violations

Titlell d the LMRDA establishes certain reporting and recordkeeping requirements.
Section 206 o the LMRDA and Title2 o the Coded Federal Regulations(C.F.R.)
Section403.7 require, among other things, that |abor organizations maintain adequate
recordsfor at least five yearsafter reports arefiled by which the information on the
reports can be verified, explained and clarified. Pursuant to 29 C.F.R.Section458.3, this
recordkeeping provisiond the LMRDA appliesto labor organizationssubject to the
requirementsd the Civil Service Reform Act o 1978 (CSRA)aswell. Therefore, asa

general rule, labor organization must retain all records used or received in the course d
union business.

For disbursements, thisincludesnot only origind hills, invoices, recelpts, vouchers, and
applicable resolutions, but also documentation showing the nature d the union
business requiring the disbursement, the goods or servicesreceived, and the identity d
therecipient(s) d the goodsor services. In most instances, thisdocumentation
requirement can be satisfied with a sufficiently descriptiveexpense receipt or invoice. If
an expensereceipt is not sufficiently descriptive, a union officer or employee should
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writea note on it providing the additional information. For money it receives, the labor
organization must keep at least one record showing the date, amount, purpose, and
sourced that money. The labor organization must also retain bank recordsfor al
accounts.

The audit of Loca 282'sfiscal year 2007 recordsreveal ed the following recordkeeping
violations:

1. Genera Reimbursed and Credit Card Expenses

Loca 282 did not retain adequate documentation for reimbursed expensesand
credit card expensesincurred by union officersand memberstraveling on the
union's behalf. Severd receiptsfor credit card purchaseswere missing in each
month examined. For example, areview o your April 2007 credit card statement
found that morethan haf d your receiptswere missing. These missing receipts
included a$122.80charge at LaLoma Restaurant, a $69.00 purchaseat
www.firefightersgear.comand a$35.97 charge to Microsoft.

As previoudy noted above, labor organizationsmust retain original receipts, hills,
and vouchersfor al disbursements. The president and treasurer (or
corresponding principal officers)d your union, who are required to sign your
union's LM report, areresponsiblefor properly maintaining union records.

2.  Med Expenses

Numerousinstanceswerefound where Loca 282 did not require officers and
employeesto submit itemized receiptsfor meal expenses. The union must
maintain itemized receipts provided by restaurants to officersand employees.
Theseitemized receiptsare necessary to determineif such disbursementsarefor
union business purposes and to sufficiently fulfill the recordkeeping requirement
d 29 CF.R. Section 458.3.

Loca 282 recordsd meal expensesdid not alwaysinclude written explanationsdf
union business conducted or the namesand titlesd the personsincurring the
restaurant charges. For example, while the union maintained the May 15,2007,
receipt for MagnoliaCafe, it did not indicate who was at the event and for what
purpose. Unionrecordsd meal expenses must includewritten explanationsd the
union business conducted and thefull namesand titlesd all personswho incurred
therestaurant charges. Also, the recordsretained must identify the namesd the
restaurants where the officers or employeesincurred meal expenses.
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Based on your assurance that Loca 282 will retain adequate documentation in the
future, OLMSwill take no further enforcement action at thistime regarding the above
violations.

Reporting Violations

Pursuant to 29 C.F.R., Section 458.3, the reporting requirement under 29 C.F.R.Section
403.2 (see Section 201(b) of the L abor-Management Reporting and Disclosure Act
(LMRDA))is made applicable to labor organizations subject to the requirementsd the
CSRA. Thisprovision requireslabor organizationsto fileannual financial reports that
accurately disclosetheir financial condition and operations. Theaudit disclosed a
violation of thisrequirement. The Labor Organization Annual Report (FormLM-3)
filed by Loca 282 for fiscal year ending September 30,2007, was deficientin the
followingareas:

1. Disbursementsto Officers

Loca 282 did not include some reimbursementsto officerstotaling at |east $5,800
in the amountsreported Item 24 (All Officersand Disbursementsto Officers). It
appears the union erroneously reported these paymentsin Item 48 (Officeand
Administrative Expenses).

The union must report most direct disbursements to Locd 282 officersand some
indirect disbursements made on behdf o itsofficersin Item 24. A "direct
disbursement” to an officer is a payment made to an officer in theform d cash,
property, goods, services, or other thingsd value. See theinstructionsfor Item 24
for adiscussion of certain direct disbursements to officersthat do not have to be
reported in Item 24. An"indirect disbursement" to an officer isa payment to
another party (includinga credit card company) for cash, property, goods,
services, or other thingsd value received by or on behdf d an officer. However,
indirect disbursementsfor temporary lodging (suchasa union check issued to a
hotel) or for transportation by a public carrier (suchasan airline) for an officer
traveling on union businessshould be reported in Item 48 (Officeand
Administrative Expense).

2. Cash Reconciliation

It appearsthat the cash figures reported in Item 25 are not the cashfigures
according to the union's books after reconciliation to the bank statements. The
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instructionsfor Item 25 state that the union should obtain account balancesfrom
its books as reconciled to the balancesshown on bank statements.

3. FaluretoFleBylaws

Pursuant to 29 C.F.R. Section 458.3, the requirement under 29 C.F.R.Section 402.4
implementing LMRDA Section 201(a) is made applicableto labor organizations
subject to the requirementsd the CSRA. This provision requireslabor
organizationsto filecopiesd any revised constitutionand bylawswhenit filesits
annual financial report. The audit disclosed aviolationd thisrequirement. Locd
282 amended its constitution and bylawsin 2005, but did not file the required
copieswithits LM report for that year. Locd 282 has now filed acopy d its
constitutionand bylaws.

| am not requiring that Loca 282 filean amended LM report for 2007 to correct the
deficient items, but Local 282 has agreed to properly report the deficientitemson all
futurereportsit fileswith OLMS.

Other Violations

Inadequate Bonding

Pursuant to 29 C.F.R. Section 458.35, officersand employeesd any labor organization
subject to the CSRA are required to be bonded in accordancewith Section 502(a) d the
LMRDA. Thisprovisionrequiresthat union officersand employees be bonded for no
less than 10%d the total funds those individualsor their predecessors handled during
the precedingfisca year. Officersand employeesd Locd 282 are currently bonded for
$12,500; however, asd September 30,2007, they must be bonded for at |east $14,382.

Sinceitis now past your fisca year ending September 30,2008, Loca 282 should obtain
adequate bonding coveragefor its officers and employeesbased on funds handled
during fisca year 2008. | will bein contact with you to assist you in calculatingthe
correct amount d bonding that your union will need to obtain.
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Other Issues
Duplicate Receipts

Membersd Local 282 pay retirement, initiation, and first month's duesdirectly to the
union. Mr. Lawson records these paymentsin the union's receipts journal, but does not
issue receipts to dues payers. OLMSrecommendsthat Loca 282 use a duplicate receipt
system where the union issues original pre-numbered receiptsto all members who
make payments directly to the union and retains copies o those receipts. A duplicate
receipt system is an effectiveinternal control becauseit ensures that arecord is created
o income which isnot otherwise easily verifiable. If more than one duplicate receipt
book isin use, the union should maintainalog to identify each book, the series o

recei pt numbers in each book, and to whom each book is assigned.

| want to extend my personal appreciation to Fire Fighters AFL-CIO, Locd 282-Ffor the
cooperation and courtesy extended during thiscompliance audit. | strongly
recommend that you makesure thisletter and the compliance assistance materials
provided to you are passed on to future officers. If we can provide any additional
assistance, please do not hesitate to call.

Sincerely,

R. Bruce Edgington
District Director

CC. Mr. DennisSheline, President



