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Dear Mr. Jordan:

This office has recently completed an audit & APWU Local 755 under the Compliance
Audit Program (CAP)to determine your organization's compliance with the provisions
o the Labor-Management Reporting and Disclosure Act d 1959 (LMRDA). As
discussed during the exit interview with you on August 27,2008, thefollowing
problems were disclosed during the CAP. The matterslisted below are not an
exhaustive list d al possible problem areas sincethe audit conducted waslimited in
scope.

The CAP disclosed recordkeeping violations, reporting violations, and other issues.

Recordkeeping Violations

Titlell 0 the LMRDA establishes certain reporting and recordkeeping requirements.
Section 206 requires, among other things, that |abor organizations maintain adequate
recordsfor at least five years by which each receipt and disbursement d funds, as well
asall account balances, can be verified, explained, and clarified. Asageneral rule, labor
organizations must maintain all records used or received in the coursed union
business.

For disbursements, thisincludes not only original bills, invoices, receipts, vouchers, and
applicable resolutions, but also documentation showing the nature d the union
business requiring the disbursement, the goods or servicesreceived, and theidentity of
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therecipient(s) d the goods or services. In most instances, this documentation
requirement can be satisfied with a sufficiently descriptive expense receipt or invoice. If
an expense receipt is not sufficiently descriptive, a union officer or employee should
writeanote on it providing the additional information. For money it receives, thelabor
organization must keep at least one record showing thedate, amount, purpose, and
source d that money. Thelabor organization must also retain bank recordsfor all
accounts.

Theaudit o Loca 755's 2006 records revealed thefollowing recordkeeping violations:
1. Genera Reimbursed Expenses

Locd 755 did not retain adequate documentation for reimbursed expenses
incurred by union officerstotaling at least $3,938. For example, lost wage
payments, hotel and other conferenceexpenses, office supplies, postage, and other
reimbursed expenses.

As previously noted above, labor organizations must retain original receipts, bills,
and vouchersfor all disbursements. The president and treasurer (or
corresponding principal officers)d your union, who are required to sign your
union's LM report, are responsible for properly maintaining union records.

2.  Med Expenses

Loca 755did not require officersto submit itemized receiptsfor meal expenses
totaling at least $300. The union must maintain itemized receipts provided by
restaurants to officersand employees. These itemized receipts are necessary to
determine if such disbursementsare for union business purposes and to
sufficiently fulfill the recordkeeping requirement d LMRDA Section 206.

Loca 755 recordsd meal expensesdid not always include written explanations o
union business conducted or the namesand titlesd the personsincurring the
restaurant charges. For example, meal expensesincurred by union officerswhile
in attendance at the APWU National Convention and while on other official union
business did not include written explanations. Union recordsd meal expenses
must include written explanations d the union business conducted and thefull
names and titlesd al personswho incurred the restaurant charges. Also, the
records retained must identify the names d the restaurants where the officersor
employeesincurred meal expenses.
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Other Expenses

Locd 755 did not retain adequate documentation for loca expensesand credit
card expensestotaling at least $10,755. These expensesincluded: hotelsfor union
conferences, professional fees paid for accounting services,; giftsd door prizesand
flowersto members, federal and state tax payments; annual meeting expenses, and
office and administrative expensesincludinginternet and internet service provider
services, and thelocd's post officebox rental fee.

As previously noted above, labor organizationsmust retain original receipts, bills,
and vouchersfor all disbursements. The president and treasurer (or
corresponding principal officers)of your union, who are required to sign your
union's LM report, are responsiblefor properly maintain union records.

Receipt Dates Not Recorded

Entriesin Locd 755’s general ledger reflect the date the union deposited money,
but not the date money was received. Union receipts records must show the date
d receipt. Thedate d receipt isrequired to verify, explain, or clarify amounts
required to be reported in Statement B (Receiptsand Disbursements) d the LM-3.
The LM-3instructionsfor Statement B state that the labor organization must
record receiptswhen it actually receives money and disbursementswhen it
actually paysout money. Failure to record the date money wasreceived could
result in the union reporting somerecel ptsfor adifferentyear than when it
actually received them.

Other Receipts

Locd 755 did not retain adequate documentation for local receiptstotaling at |east
$1,250. These receiptsincluded: new member rebatesreceived from thelocd's
international, payments from membersfor thelocal's annual banquet, and other
receipts.

As previously noted above, labor organizationsmust retain at least one record
showing thedate, amount, purpose, and sourced money received. The president
and treasurer (or corresponding principal officers)d your union, who are
required to sign your union's LM report, are responsiblefor properly maintaining
union records.
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6. Lackd Salary Authorization

Locd 755 did not maintain recordsto verify that at least $3,569 d the salaries
reported in Item 24 (All Officersand Disbursements to Officers) d the LM-3 were
the authorized amounts and therefore were correctly reported. Specifically, Locd
755 did not maintain recordsto verify Article6, Section7(2) d theloca's
constitution, which states: [Each officer] will also receive an additional $2.00 per
bargaining unit member per month abovethe base [of up to15 membersd the
bargaining unit represented by the APWU]. Thismay includerepresenting post
officesoutside their own."” The union must keep arecord, such as meeting
minutes, to show the current salary authorized by theentity or individual inthe
union with the authority to establish salaries.

7. Lack d Meeting Minutes

Locd 755 did not maintain its 2006 fourth quarter local meeting minutes. Minutes
d al membershipor executive board meetings must be maintained to verify
disbursement authorizations made at those meetings.

The proper maintenance d union recordsisthe personal responsbility d the
individuals who arerequired tofile Locd 755'sLM report. You should be aware that
under the provisionsd Section 209(a) d the LMRDA and Section 3571 d Titlel8d the
U.S. Code, willful failure to maintain recordscan result inafined up to $100,000 or
imprisonment for not more than one year, or both. Under the provisonsd Section
209(c) d the LMRDA and Section 3571 d Title18 d the U.S. Code, willful destruction or
falsfication d recordscan resultinafined up to $100,000 or imprisonment for not
more than one year, or both. The penalties provided in Section 209(c) and Section 3571
d Title18 apply to any person who caused the violations, not just theindividuals who
are responsiblefor filing the union's LM report.

Based on your assurancethat Locd 755 will retain adequate documentation in the
future, OLMSwiill take nofurther enforcement action at thistime regarding the above
violations.
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Reporting:; Violations

The audit disclosed aviolation d LMRDA Section 201(b), which requires |abor
organizationsto fileannual financial reports accurately disclosing their financial
condition and operations. The Labor Organization Annual Report (Form LM-3) filed by
Loca 755for fisca year ending December 31, 2006, was deficient in thefollowing areas:

1.

Disbursements to Officers

Loca 755 did not include some salary or reimbursement payments to officers
totaling at least $8,295 in the amountsreported in Item 24 (All Officersand
Disbursements to Officers). It appears the union erroneously reported these
paymentsin Item 46 (Employees)and Item 48 (Officeand Administrative
Expenses).

Also, Loca 755 did not report the names and the total amounts o paymentsto or
onthebehdf o thelocd's fiveinstallation stewardsin Item 24 (All Officersand
Disbursements to Officers). Accordingto Article5, Section1 d Local 755’s
constitution, thelocal's officersinclude: president-chief steward, executive vice
president, secretary-treasurer, and one steward from each installation with-in the
arealocal with at least five people. The union must report in Item 24 all persons
who held office during the year, regardlessd whether they received any
paymentsfrom the union.

The union must report most direct disbursementsto Loca 755 officersand some
indirect disbursements made on behalf o itsofficersin ltem 24. A "direct
disbursement"” to an officer isa payment made to an officer in the form o cash,
property, goods, services, or other thingsd value. Seetheinstructionsfor Item 24
for adiscussion of certain direct disbursements to officersthat do not have to be
reported in Iltem 24. An"indirect disbursement” to an officer isa payment to
another party (including a credit card company) for cash, property, goods,
services, or other thingsd valuereceived by or on behalf o an officer. However,
indirect disbursementsfor temporary lodging (such as a union check issued to a
hotel) or for transportation by a publiccarrier (suchas an airline) for an officer
traveling on union business should bereported in Item 48 (Officeand
Administrative Expense).
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2. Failureto Report Recelptsand Disbursements

Loca 755did not report at least $1,135 in local receiptsand $1,135 in local
disbursementsin Statement B o thelocal's LM-3filed for thefiscal year ending
December 31,2006. The Statement B instructions state that receiptsmust be
recorded when money is actually received by thelabor organization and
disbursements must be recorded when money isactually paid out by the labor
organization.

3. FalluretoFile Bylawvs

Theaudit disclosed aviolationd LMRDA Section 201(a), which requires that a
union submit acopy d itsrevised constitution and bylawswith its LM report
when it makes changesto its constitution or bylaws. Locd 755 amended its
constitution and bylawsin 2006, but did not file acopy with itsLM report for that
year.

Loca 755 has now filed acopy d itsconstitution and bylaws.

Loca 755 must filean amended Form LM-3for fisca year ending December 31,2006, to
correct the deficient itemsdiscussed above. | provided you with a blank form and
instructions, and advised you that the reporting forms and instructions are availableon
the OLMSwebsite (www.olms.dol.gov). Theamended Form LM-3 should be submitted
to thisoffice at the above address as soon as possible, but not later than September 19,
2008. Beforefiling, review the report thoroughly to be sureit iscomplete, accurate, and
signed properly with original signatures.

Other Issues
Counter-Signing All Checks

Accordingto Article 6, Sectionsland 3d Loca 755’s constitution, theloca's
president and secretary-treasurer are required to counter-sign al checks.
Currently, Locd 755isnot requiring all checksbe counter-signed. The two
signature requirement is an effective internal control d union funds. Its purposeis
to attest to the authenticity d adocument. OLMS recommendsthat Locad 755
review these procedures to improve internal control o union funds.
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| want to extend my personal appreciation to APWU Loca 755 for the cooperation and
courtesy extended during thiscomplianceaudit. | strongly recommend that you make
sure thisletter and the compliance assistance materials provided to you are passed on
to future officers. If we can provide any additional assistance, please do not hesitate to
cal.

Sincerely,

Mark Letizi
District Director

cc. Secretary-Treasurer Jack Han



