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Dear Ms Mitchdl:

This office has recently completed an audit & AFSCME Loca 107 under the Compliance
Audit Program (CAP) to determine your organization's compliance with the provisions
d the Labor-Management Reporting and Disclosure Act d 1959 (LMRDA). As
discussed during the exit interview with you on 9/30/2008, thefollowing problems
weredisclosed during the CAP. The matterslisted below are not an exhaustivelist o

al possible problem areassince the audit conducted was limited in scope.

Recordkeeping Violations

Titlell d the LMRDA establishescertain reporting and recordkeepingrequirements.
Section 206 requires, among other things, that labor organizationsmaintain adequate
recordsfor at least five years by which each receipt and disbursement d funds, aswell
asall account balances, can be verified, explained, and clarified. Asagenera rule, labor
organizationsmust maintain all records used or received in the coursed union
business.

For disbursements, thisincludes not only original bills, invoices, receipts, vouchers, and
applicableresolutions, but also documentationshowing the natured the union
business requiring the disbursement, the goods or servicesreceived, and theidentity o
therecipient(s) d the goodsor services. In most instances, thisdocumentation
requirement can be satisfied with a sufficiently descriptiveexpensereceipt or invoice. If
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an expense receipt is not sufficiently descriptive, a union officer or employeeshould
writeanote on it providing the additional information. For money it receives, the labor
organization must keep at least one record showing the date, amount, purpose, and
source d that money. Thelabor organization must also retain bank recordsfor al
accounts.

The audit d Local 107’s 2006 records revealed the following recordkeeping violations:

1. Missing Credit Card Statements

Several d Loca 107’s credit card statements were missing during the audit. The loca
made contact with the credit card company and provided OLMSwith the missing
statements during the audit when requested.

2.  Missing Meeting Minutes

Locd 107 did not retain megting minutes for the local's March 2007 generd medting and the
local's executive board meeting minutes for January 2007, February 2007 and March 1, 2007.

3.  Disbursements Nat Properly Reflected in DisbursementsJournd

Several disbursements were reflected in the local's bank statements but not properly
reflected in the local's disbursements journal. For example, Check # i dated
7/1/2006 was made payable to the New York City Central Labor Council for $140. This
check was reflected in the local's bank statements, however it was not recorded in the
local's disbursements journal. Check #JJJj dated 8/28/2006 was made payable to
Union Plus Corporate Card for $933.71. This check was reflected in the local's bank
statement. The check number was recorded in the local's disbursements journal,
however, no amount was indicated. Check # dated 10/19/2006 for $35 was
identified in the local's disbursements journal as voided. Review d the locd's bank
statements; however, show that this check was cashed. The union identified these
discrepanciesasclerical errorson the part o the union.

Based on your assurance that Loca 107 will retain adequate documentation in the
future, OLMSwill take nofurther enforcement action at this time regarding the above
violations.
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Other Issues

During the audit, it wasdetermined that atotal d $145d undeposited receiptswas
used for petty cash purposes. The expenditures were approved by the Executive Board
and proper back-up documentation existed. OLMS recommendsthat Loca 107 deposit
al receiptsand pay all disbursements by check to petty cash. Thiswill improve internal
control d union funds.

Loca 107 reported that they did not maintain a receiptsjournal. Theloca also did not
maintain a running balancein their disbursements journal.

| want to extend my personal appreciation to AFSCME Locd 107 for the cooperation
and courtesy extended during this complianceaudit. | strongly recommend that you
make sure thisletter and the compliance assistancematerials provided to you are
passed on to future officers. If we can provide any additional assistance, please do not
hesitate to contact Investigetor I - I

Sincerely,

Supervisory |nvestigator

cc. Bettie Hampton, Treasurer




