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ELECTRONIC FORMS SYSTEM (EFS)
FORM LM-10 

EFS is a web-based system for completing and filing forms 
required under the Labor-Management Reporting and 
Disclosure Act (LMRDA), including the Form LM-10 Employer 
Report.

 This tutorial demonstrates basic features and functionality of 
the EFS Form LM-10. It does not contain instructions for what 
information should be provided on your report.  Please consult 
the Form LM-10 instructions if you have questions about what 
information should be entered on the report.

 
 You can download a complete set of Form LM-10 instructions 

from the OLMS website.
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System Requirements and Settings

To access and use EFS, OLMS recommends that you use one of the 
following browsers:

 Microsoft Edge

 Google Chrome –Version 7.0 or higher
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Accessing the System
Navigate to the OLMS Website and select FILING AND FORMS, then 
from the drop down menu, select the “File Labor Union, Employer, and 
Consultant Reports (EFS)” link.

http://www.dol.gov/olms/
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Access the OLMS EFS
From the EFS Introduction page, select on the “Access the OLMS EFS” link.
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Accessing the Form LM-10
To access the Form LM-10, you must obtain an EFS User ID and 
password.
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Accessing the Form LM-10
Log into EFS using your user ID and password and select “Sign In”.



Office of Labor-Management Standards (OLMS)
https://www.dol.gov/olms/

Select Report Type
You must choose the type of report you are filing. Select “LM-10”, 
then Next.  
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Start A New Form LM-10 Filer
If you have previously filed a Form LM-10 report, select “Locate An 
Existing LM-10 Filer” Tab. 
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Registering A Form LM-10 Filer
If you have not previously filed a Form LM-10, select the “Register 
a New LM-10 Filer” Tab.
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Start a New LM-10 – Register the 
Organization
Fill in the employer name and address to register the organization. Then 
select “Register the organization”.  You will be given the File Number 
and Access Key number.
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Start a New LM-10
The File Number and Access Key will be filled in.  Now you can 
begin a new form by selecting “Start New LM-10”.
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Navigating the Form LM-10 in EFS

Navigate forward and backward 
through the form by using the 
navigation arrows, or jump 
directly to a section by clicking 
on the page title on the left 
navigation pane. 
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Accessing Form LM-10 Instructions 
in EFS
While working on the Form LM-10 in EFS, you can select the “Form 
Instructions” button to view the complete Form LM-10 instructions in a 
new window.
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Entering Data into the Form LM-10 in EFS
 Enter data in all fields.  Fields that are “grayed out” may not be 

edited.  
 It is important to save your work often by selecting the “Save” tab. 

The form automatically saves your work when moving between 
pages. If you do not save your work, you risk losing unsaved data. 
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Entering Data – Form LM-10, 
Items 5 thru 7

 For Item 5 - enter address where any of the records necessary to 
verify this report are available if the address is different from the 
addresses listed in Items 3 or 4.

 Item 6 - select the appropriate box(es) where records are available 
for examination.

 Item 7 - select the appropriate box that describes the reporting 
employer - if none apply, specify the type of reporting employer filing 
in space provided.
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Entering Data – Form LM-10, Item 8 
Part A

 Item 8 - Select the appropriate YES or NO box next to each question; 
do not leave both boxes blank. If the answer to any of these 
questions is YES, you will be required to complete a separate Part B 
for every person or organization with whom a reportable agreement 
was made as indicated by a YES answer. 
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Entering Data – Form LM-10, Part B
Item 8a 

 For Item 8a, exclude the following: (1) Payments of the kind referred to in 
Section 302(c) of the Labor Management Relations Act, 1947, as amended 
(LMRA); and (2) Payments or loans made in the regular course of business as a 
national or state bank, credit union, insurance company, savings and loan 
association, or other credit institution. 
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Entering Data – Form LM-10, Part B
 To add more Part Bs, select the “New LM-10 Part B” button located at the top of 

the Part B page.
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Entering Data – Form LM-10, Part B
Saved
 Saved Part Bs will be listed in the “Saved Part Bs” list.
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Entering Data – Form LM-10, Part B
Deleting

 To delete a part B, open the part B to be deleted and click the “Delete Part B” 
button at the bottom of the page.
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Entering Data – Form LM-10, Part B
Total Number

 The total number of Part Bs added will be listed at the bottom of the page.



Office of Labor-Management Standards (OLMS)
https://www.dol.gov/olms/

Entering Data – Form LM-10, Part B
Item 8 

 Total number of Part Bs added will also be visible at the bottom of the 
Item 8 – Part A page.
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Entering Data – Form LM-10, Part B
Item 8b

 For Item 8b exclude expenditures made to any regular officer, supervisor, or 
employee as compensation for services as a regular officer, supervisor, or 
employee. 
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Entering Data – Form LM-10, Part B
Item 8c

 For Item 8c exclude expenditures relating exclusively to matters protected by 
Section 8(c) of the National Labor Relations Act, as amended (NLRA). 
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Entering Data – Form LM-10, Part B
Item 8d

 For Item 8d exclude the following: (1) Information for use solely in conjunction with 
an administrative or arbitral proceeding or a criminal or civil judicial proceeding; 
and (2) Expenditures made to any regular officer, supervisor, or employee as 
compensation for service as a regular officer, supervisor, or employee. 
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Entering Data – Form LM-10, Part B
Item 8e

 For Item 8e exclude agreements or arrangements covering services related 
exclusively to the following: (1) giving you advice; or (2) agreeing to represent you 
before any court proceeding, administrative agency, or tribunal of arbitration; or 
(3) engaging in collective bargaining on your behalf with respect to wages, hours, 
or other terms or conditions of employment or negotiating an agreement or any 
question arising thereunder. 
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Entering Data – Form LM-10, Part B
Item 8f

 For Item 8f exclude agreements or arrangements for obtaining information solely 
for use in conjunction with an administrative or arbitral proceeding or a criminal or 
civil judicial proceeding. 
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Entering Data – Form LM-10, Part B
Item 9

 Item 9.a. – Select whether the Part B covers an agreement, payment or both.  
 Item 9.b. – Enter the name and address of the individual with whom you made a 

reportable agreement or to whom payments were made.
 Item 9.c. – Give the position or title of each person listed in Item 9.b., per the 

instructions
 Item 9.d. – Enter the name and address of the firm, labor organization or group 

to whom payments were made, with whom the agreement was made, or with 
whom the person listed in Item 9.b. was employed or affiliated.
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Entering Data – Form LM-10, Part B
Item 10

 Item 10.a. – Enter the date on which either the promise was made, or the 
agreement or arrangement was entered (if payments in Item 11 are unrelated, 
enter NONE in this section.  

 Item 10.b. – Select whether the promise, agreement or arrangement was oral, 
written or both.  Attach a copy of any written agreements entered into during the 
fiscal year.
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Entering Data – Form LM-10, Part B
Item 11

 Item 11.a. – Enter the date of each payment referred to in Item 9.   
 Item 11.b. – Enter the amount of each payment
 Item 11.c. – Indicate the type of payment or loan and whether it was cash or 

property.
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Entering Data – Form LM-10, Part B
Item 12

 Item 12.a. – Provide an explanation identifying the purpose and circumstances of 
the payments, promises, agreements or arrangements.  The explanation must 
contain the details of services rendered or promised, and fully outline all 
conditions and terms.   

 Item 12.b. – If Part B applies to Items 8b-8f, indicate whether the payments or 
agreements concerned employees performing work pursuant to a Federal 
contract or subcontract.  Enter the Unique Entity Identifier (UEI), if applicable.  
Otherwise, select No UEI.  Additionally, list each Federal contracting agency that 
is identified.
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Form LM-10 Validation
The Form Validation process ensures that the form contains all required data. 
You must select the “Validate” button on the menu bar to perform an error 
check on the entire form. The validation summary page shows the list of any 
errors that must be corrected before you are able to sign and submit the Form 
LM-10 report. You may select the error to make corrections. 
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Printing and/or Saving the Form
In order to print and/or save the form for your records, select the “PRINT” tab 
to save and/or print your form. There is NOT an option to print once the 
form has been submitted. After you have saved and/or printed your form, 
select the “Submit” tab.
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Form LM-10 Validation Complete
Once all of the validation items have been corrected, the form is ready to 
be signed. The signature block will turn red for signature. Select “OK” and 
click in the red box indicating Click Here to Sign.
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Signing the Form
When the signature box appears, you must re-enter your password to sign 
the form. Select sign. (If the officers title needs to be updated, select the 
box with President, delete the title replacing it with the correct title. Then 
you must save, revalidate, and resign the form.)

By signing this form via password, you are legally attesting that you are the person 
identified by name in the signature block.  It is considered forgery to digitally sign a form as 
someone else.
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Printing the Form
Once the report has been signed, if any changes are made to any fields on 
the form, the signature will be removed and the form must be validated and 
signed again. You should print a copy of the form for your records.  Select 
the “Print” tab to save the form.
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Submitting the Form
Once the signatures have been applied, select the “Submit” button from the top 
menu bar. Once the form has been processed (this may take a few minutes), a 
confirmation message will be displayed.
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Confirmation page
You can print this message for your records by using the print option 
on your browser. 
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Getting Help

If you experience difficulty using EFS, please contact OLMS Form Technical 
Support toll-free at:

     1-866-401-1109

This PowerPoint presentation and other information regarding EFS can be 
found on the OLMS EFS Help page 

If you have additional questions or comments, please contact OLMS E-Mail
OLMS at olms-public@dol.gov  or contact your local OLMS District Office.

http://www.dol.gov/olms/regs/compliance/efs/efshelp.htm
mailto:olms-public@dol.gov
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