U.S. Department of Labor Employment Standards Administration
Office of Labor-Management Standards
Kansas City RIO
2300 Main Street, Suite 1000
Kansas City, MO 64108
(816) 502-0283 Fax: (816) 502-0288

July 30,2008

Ms. Susan Wagner, Treasurer

Missouri Professional Saff Organization
4424 South Hocker Drive

Independence, MO 64055

LM Fle Number 541-914

Case Number: || NG

Dear Ms Wagner:

This office has recently completed an audit & Missouri Professional Staff Organization
under the Compliance Audit Program (CAP) to determine your organization's
compliancewith the provisionsd the L abor-Management Reporting and Disclosure
Act d 1959 (LMRDA). As discussed during the exit interview with 2nd Vice President
Y vonne McCarty and you on July 25,2008, the following problemswere disclosed
during the CAP. The matterslisted below are not an exhaustivelist d dl possible
problem areas since the audit conducted waslimited in scope.

RecordkeepingViolation

Titlell d the LMRDA establishescertain reporting and recordkeepingrequirements.
Section 206 requires, among other things, that labor organizationsmaintain adequate
recordsfor at least five years by which each receipt and disbursement d funds, aswell
as dl account balances, can be verified, explained, and clarified. Asageneral rule, labor
organizationsmust maintain all records used or received in the coursed union
business.

For disbursements, thisincludes not only original hills, invoices, recel pts, vouchers, and
applicableresolutions, but also documentationshowing the nature d the union
business requiring the disbursement, the goods or servicesreceived, and the identity o
therecipient(s) d the goodsor services. In most instances, this documentation
requirement can be satisfied with asufficiently descriptive expensereceipt or invoice. If
an expense receipt is not sufficiently descriptive, a union officer or employee should
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write anote on it providing the additional information. For money it receives, the labor
organi zation must keep at least one record showing the date, amount, purpose, and
sourced that money. Thelabor organization must also retain bank recordsfor al
accounts.

Theaudit d Missouri Professional Staff Organization's 2007 records revealed the
following recordkeeping violation:

Med Expenses

Missouri Professional Staff Organization's recordsd meal expensesdid not always
include written explanationsd union business conducted or the namesand titlesd the
personsincurring the restaurant charges. For example, a disbursement for $638.80did
not include areasonfor thedinner or alist d attendees. Union recordsd meal
expenses must include written explanationsd the union businessconducted and the
full namesand titlesd al personswho incurred the restaurant charges. Also, the
records retained must identify the namesd the restaurants wherethe officersor
employeesincurred meal expenses.

Based on your assurance that Missouri Professional Staff Organization will retain
adequate documentation in the future, OLMSwill take no further enforcement action at
thistime regarding the above violation.

Reporting Violation

Theaudit disclosed a violation of LMRDA Section 201(b), which requireslabor
organizationsto fileannual financial reports accurately disclosing their financial
condition and operations. The Labor Organization Annual Report Form LM-3filed by
Missouri Professional Staff Organization for fisca year ending August 31, 2007 was
deficient in thefollowing area:

Receipts

Theamount reported in Item 44 for Total Recelptswas not accurately calcul ated.
Figuresreported on the LM-3should be determined on acash basis, not using the
accrual method d accounting. Missouri Professional Staff Organization reported
checksfor $1,999.52 asrecei ptson the 2007 LM-3 report. The checkswere collected and
recorded as receiptsin the 2006 fiscal year and should have been reported asreceiptson
the 2006 LM-3report.



Ms. Susan Wagner
July 28,2008
Page3d 3

| am not requiring that Missouri Professional Staff Organization file an amended LM
report for 2007 to correct the deficient items, but Missouri Professional Staff
Organization hasagreed to properly report the deficient items on all future reports it
fileswith OLMS,

| want to extend my personal appreciation to Missouri Professional Staff Organization
for the cooperation and courtesy extended during thiscompliance audit. | strongly
recommend that you make sure thisletter and the compliance assistance materials
provided to you are passed on to future officers. If we can provide any additional
assistance, please do not hesitate to call.

Sincerely,

Investigator

cc. YvonneMcCarty, 2nd Vice President



