U.S. Department of Labor Employment Standards Administration
Office of Labor-Management Standards

Seattle District Office

1111 Third Avenue

Suite 605

Seattle, WA 98101

(206) 398-8099 Fax:(206) 398-8090

August 13,2008

Mr. Allan Moore, Business Agent
Carpentersind Loca 2633
1322 S. Fawcett Ave, Room 23
Tacoma, WA 98402-1909
LM Fle Number: 019-722

Case Number: || R

Dear Mr. Moore:

This office has recently completed an audit d Carpenters Ind Loca 2633 under the
Compliance Audit Program (CAP)to determine your organization's compliance with
the provisionsd the L abor-Management Reporting and Disclosure Act d 1959
(LMRDA). Asdiscussed during the exit interview with you on August 1,2008, the
following problemswere disclosed during the CAP. The matters listed below are not
an exhaustivelist d al possible problem areas since the audit conducted waslimited in
scope.

Recordkeeping Violations

Titlell o the LMRDA establishes certain reporting and recordkeeping requirements.
Section 206 requires, among other things, that labor organizations maintain adequate
recordsfor at least five years by which each receipt and disbursement d funds, aswell
asall account balances, can be verified, explained, and clarified. Asageneral rule, labor
organizations must maintain all records used or received in thecoursed union
business.

For disbursements, thisincludes not only original bills, invoices, receipts, vouchers, and
applicableresol utions, but aso documentation showing the nature d the union
businessrequiring the disbursement, the goods or servicesreceived, and theidentity d
therecipient(s) d the goods or services. In most instances, this documentation
reguirement can be satisfied with a sufficiently descriptive expense receipt or invoice. If
an expense receipt is not sufficiently descriptive, a union officer or employee should
writeanoteon it providing the additional information. For money it receives, the labor
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organization must keep at least one record showing the date, amount, purpose, and
sourced that money. Thelabor organization must also retain bank recordsfor all
accounts.

Theaudit d Locd 2633’s 2008 records revealed thefollowing recordkeeping violations:
1. Med Expenses

Locd 2633 did not require officers to submit itemized receiptsfor mea expenses
totaling at least $973. The union must maintain itemized recei pts provided by
restaurants to officersand employees. Theseitemized receiptsare necessary to
determineif such disbursementsarefor union business purposesand to sufficiently
fulfill the recordkeepingrequirement & LMRDA Section 206.

Loca 2633 recordsd mea expenses did not alwaysinclude written explanations o
union business conducted or the namesand titlesd the personsincurring the
restaurant charges. For example, 28 out d 31 meal receiptsdid not list the union
business conducted and the namesand titlesd the person incurring the expense.
Union recordsd meal expenses must include written explanationsd the union
business conducted and thefull namesand titlesd all personswho incurred the
restaurant charges. Also, the recordsretained must identify the namesd the
restaurants where the officers or employeesincurred meal expenses.

2. Receipt Dates Not Recorded

Entriesin Loca 2633’s Check and Deposit Register reflect the date the union
deposited money, but not the date money was received. Union receiptsrecords
must show thedate d receipt. Thedated receiptisrequired to verify, explain, or
clarify amounts required to be reported in Statement B (Receiptsand
Disbursements)d the LM-2. The LM-2 instructionsfor Statement B state that the
labor organization must record receipts when it actually receives money and
disbursementswhen it actually paysout money. Failureto record the date money
was received could result in the union reporting somereceiptsfor adifferent year
than when it actually recelved them.

Based on your assurancethat Loca 2633 will retain adequate documentation in the
future, OLMSwill take no further enforcement action at thistime regarding the above
violations.
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Reporting Violations

The audit disclosed aviolationd LMRDA Section 201(b), which requires|abor
organizationsto fileannual financial reports accurately disclosing their financial
condition and operations. The Labor Organization Annual Report Form LM-2filed by
Locd 2633for fiscal year ending June30,2007, was deficient in that:

Failureto File Bylaws

Theaudit disclosed aviolation d LMRDA Section 201(a), which requiresthat a union
submit acopy d itsrevised constitution and bylawswith itsLM report when it makes
changesto itsconstitution or bylaws. Locad 2633 amended its bylaws, but did not filea
copy withitsLM report for that year.

Loca 2633 has now filed acopy of its bylaws.

| want to extend my personal appreciation to Carpenters Ind Loca 2633for the
cooperationand courtesy extended during thiscomplianceaudit. | strongly
recommend that you make sure thisletter and the complianceassistance materials
provided to you are passed on to future officers. If we can provide any additional
assistance, pleasedo not hesitateto call.

Sincerdly,

R. Bruce Edgington
District Director

cc. Mr. JamesKrause, President



