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Anne Arundel Workforce 


   CONTRACTOR:

Development Corporation          
   Name:  Arundel House of Hope, Inc. 

401 Headquarters Drive, Suite 205      Address: 6401 Ritchie Highway            
Millersville, Maryland  21108


    
Glen Burnie, Maryland 21061

(410) 987-3890










Attn:  Mario Berninzoni               






   Telephone: (410) 609-1224             

AGREEMENT #    __________  MOD.# ___    PROGRAM: PASS—MEADE VILLAGE
This Agreement covers the period   _____December 1, 2004____  to   ___June 1, 2006________     

Amount: Not to exceed $100,000.00                                          

Services to be Provided                                                 

   [X] Occupational Skills [X] Remediation          [X] Job Search         

   [X] Education           [ ] Technical Assistance [X] Other (specify)  

   [X] Life Skills         [ ] Summer       

  Job Placement              

Contract Type                     


   [ ] Performance Based  [ ] Fixed Unit Price  [X] Cost Reimbursement   

   [ ] Other (specify)  

For Modification Only:                                                  

Effective Date: _____________

 




  

   This action [ ] increases  [ ] decreases  [ ] does not change         

   the AAWDC's obligation for this Agreement by $  ________              

   New appropriation level $ ____________




  


CERTIFICATE REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY, AND VOLUNTARY EXCLUSION

This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 29 CFR Part 98, Section 98.510, Participants' responsibilities.  The regulations were published as Part VII of the May 26 1988 Federal Register (pages 19160-19211).

BEFORE SIGNING BELOW, SEE SECTION VII, INSTRUCTIONS FOR CERTIFICATION
1.
The prospective recipient of Federal assistance funds certifies, by submission of this proposal, that neither it nor its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal department or agency.

2.
Where the prospective recipient of Federal assistance funds is unable to certify to any of the statements in this certification, such prospective participant shall attach an explanation to this proposal.

3.
The prospective recipient further certifies by its signature below that it will abide by all WIA laws and regulations as a recipient or subrecipient, when applicable.

AS EVIDENCED BY THE SIGNATURES BELOW, THIS CONTRACT IS HEREBY EXECUTED PURSUANT TO THE TERMS AND CONDITIONS WITHIN AND IS IN EFFECT BEGINNING THE   1st   DAY OF    DECEMBER, 2004.
APPROVAL FOR ANNE ARUNDEL 

WORKFORCE DEVELOPMENT CORPORATION



APPROVAL FOR CONTRACTOR

Name:     Andrew A. Moser                

Name:  Mario Berninzoni

Title:
President/CEO                   


Title: Chief Executive Officer       
 

 

Signature:  _____________________________


Signature:  ___________________________










Witness:_______________________________

AAWDC Long Form Contract Rev. 2002-07
ANNE ARUNDEL WORKFORCE DEVELOPMENT CORPORATION

SERVICE PROVIDER CONTRACT
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1.

INTRODUCTION

This Agreement is entered into by Anne Arundel Workforce Development Corporation, hereinafter referred to as "AAWDC" and the Arundel House of Hope, Inc.,  hereinafter referred to as the "CONTRACTOR."  The CONTRACTOR agrees to operate and provide services in accordance with the provisions of this Agreement, with all Assurances, Terms, and Conditions included hereinafter. 

The CONTRACTOR assures AAWDC that it possesses the legal authority to enter this Agreement.  Further, that its governing body has authorized the signatory official to enter this Agreement and any subsequent modifications.

2.

STATEMENT OF WORK

201. - GENERAL DESCRIPTION OF SERVICE
AAWDC agrees to pay for contracted services according to the Statement of Work and Agreement of Payment, for an amount not to exceed One Hundred Thousand Dollars ($100,000), subject to the availability of funds, from which at least $25,000 must be reserved for career scholarships for eligible customers.   AAWDC further agrees to provide technical assistance, as well as computer workstations with multi-use devices, associated furniture/software/career resource materials, and Internet access to provide Mini-Career Center services. 

The term of this contract shall begin on December 1, 2004 and end on June 30, 2006 AAWDC is not obligated to pay for costs incurred related to this contract prior to this contract’s start date or after its end date.  The CONTRACTOR will adhere to the following activities during the term of this Agreement:

A. Hosting on on-site publicly accessible Mini-Career Center composed of, at a minimum, the equipment and furnishings provided by AAWDC.

B. Providing core and intensive services, as defined by The PASS Program Manual, to no less than 100 eligible customers.

C. Enrolling and funding no less than 40 eligible customers in training services as defined by the PASS Program Manual.

D. Hiring a full-time Career Consultant to provide Mini-Career Center assistance for the hours specified in the Contractor’s PASS Grant Application Proposal (See Attachment I).

E. Conducting community outreach to inform potential customers and community members of the availability of Mini-Career Center services, as evidenced by flyers, advertisements and other modes of communication.

F. Participating in mandatory training and technical assistance sessions conducted by AAWDC.

G. Participating in additional training and technical assistance sessions provided or sponsored by AAWDC.

H. Strictly adhering to all spending guidelines set forth in the Office of Management and Budget (OMB) Circulars.

I. Submitting monthly programmatic data and narrative reports to AAWDC by the fifth day of each month during the grant period.  The chief executive officer must sign these reports.

J. Submitting monthly fiscal invoices and fiscal reports including time sheets and receipts for funds spent by the fifth day of each month.  The chief executive officer of the nonprofit organization must sign these reports.

202. – HOURS OF PROGRAM OPERATION

A minimum o f 30 hours/week  M - F   6   hours/day between the hours of  9:00  a.m. to  3:00  p.m. starting December 1, 2004 to June 30, 2006.                                                           

203. - ATTENDANCE
The CONTRACTOR will ensure that the training schedule is adjusted to accommodate Federal and State holidays so that program performance is not impacted.  Lunch and break periods are not counted as training hours.  The CONTRACTOR will ensure that training hours are documented on a daily basis and that Career Center sign-in sheets and employee timesheets signed by both the Career Consultant(s) and their Supervisor(s), are transmitted to AAWDC according to the time schedule outlined in the PASS Program Manual.

204. - ENROLLMENT
All enrollees must be low-income adults residing in public housing or receiving housing subsidies, or receiving other public assistance.  For the purposes of this contract, enrollment is defined as the completion of all required enrollment paperwork (See PASS Grant Program Manual)  Individuals are not officially enrolled into the program until the enrollment is verified and certified by AAWDC.  Enrollment must be completed for all individuals prior to receiving any career scholarship funds.  By June 1, 2005, at least 33 eligible adults must be enrolled into core and/or intensive services and 13 must have received occupational skills training.  By December 1, 2005, at least 67 eligible adults must be enrolled into core and/or intensive services and 27 must have received occupational skills training.  By June 1, 2006, at least 100 eligible adults must be enrolled into core and/or intensive services and 40 must have received occupational skills training.  
205. – SERVICES

Services will be provided according to AAWDC’s PASS Grant Application. Any changes or modifications in the proposed plan of services will require written approval from AAWDC.  

206. - MAINTENANCE OF EFFORT
The CONTRACTOR will provide curriculum, materials, equipment, and staff as indicated in the proposal.  Any changes, including any reduction in staff or staff hours, may result in modification and/or cancellation of this Agreement.  It is expected that administrative staff funded under this agreement will be available during normal hours of program operation (see Section 202).

207. - CLIENT ELIGIBILITY PREREQUISITES
[ X ] US Citizen or Registered Alien

[ X ] Anne Arundel County resident 

[ X ] Public Housing Resident or Receives Other Public Assistance





[ X ] Registered for the Selective Service, if applicable

208. - CLIENT RECRUITMENT, SELECTION, AND INTAKE

The CONTRACTOR is responsible for all recruitment, selection and intake activities and will utilize proper MIS forms to transmit the intake.  AAWDC retains the right of final approval of all trainees with regard to eligibility for service.

209. - PERFORMANCE MEASURES
A. It is understood by both parties that the performance measures described in AAWDC Faith-Based Grant Application (Attachment III), the PASS Grant Application (Attachment II) and PASS Grant Manual are considered the appropriate method for the verification of the CONTRACTOR'S performance.

B.
It is understood that this Agreement is binding as executed and, therefore, re-negotiation or modification of performance measures, applicable standards, required documentation, etc., shall not take place once the program has begun or an individual is enrolled.

C. Any modification of this Agreement must be requested in writing with a full explanation of requested changes and rationale. In no event can a requested change be implemented without prior written approval by AAWDC.

210. - DELIVERABLES
A. The CONTRACTOR will provide AAWDC with verifiable assessment results, client files, training contracts, attendance sheets, programmatic progress reports, workshop materials, invoices, and other deliverables as specified in the PASS Program Manual and in-kind contributions as noted in the budget (Section 602).

B. Deliverables, including an invoice with documentation supporting expenditures, are due on the fifth day of the following                  month from which the expenses were incurred. 

C. Failure to provide AAWDC with the deliverables described in this agreement may result in the payment for invoices being withheld until the required deliverables are received by AAWDC.
3.

GENERAL TERMS

301. - FUNDING SOURCE
Implementation of this Agreement is contingent upon receipt and availability of sufficient Federal funds.  It is agreed that all monies herein contracted are granted by the U.S. Government.  

302. - GENERAL ASSURANCES AND APPLICABLE LAWS

A.
The CONTRACTOR agrees that it will fully comply with the regulatory requirements of all applicable funding sources noted below:

WIA - the Workforce Investment Act of 1998 (WIA or the Act), (Public Law 105-220), all State and Federal regulations issued pursuant to the Act.

B.
This Agreement shall be governed by the laws of the State of Maryland.  Both parties hereby expressly acknowledge the possibility of substantial changes in Federal regulations applicable to this Agreement and expressly agree to renegotiate this agreement as necessary to comply with such changes.

C.
The CONTRACTOR, in operating programs funded under this Agreement, assures that no portion of its program will in any way discriminate against, deny benefits to, deny employment to, or exclude from participation any persons on the grounds of race, color, national origin, citizenship, religious belief, age, sex, disability, or political affiliation or belief (29 CFR 33 & 37).

D.
In administering programs under this Agreement, the CONTRACTOR assures and certifies that, as a condition to the award of financial assistance from the Department of Labor, the grant applicant assures, with respect to 


operation of the WIA-funded program or activity and all agreements or arrangements to carry out the WIA-funded program or activity, that it will comply fully with the nondiscrimination and equal opportunity provisions of the Workforce 


Investment Act of 1998 (WIA), including the Nontraditional Employment for Women Act of 1991; title VI of the Civil Rights Act of 1964, as amended; section 504 of the Rehabilitation Act of 1973, as amended; the Age Discrimination Act of 1975, as amended; title IX of the Education Amendments of 1972, as amended; and with all applicable requirements imposed by or pursuant to regulations implementing those laws, including but not limited to 29 CFR part 34.  The United States has the right to seek judicial enforcement of this assurance.

E.
Except as otherwise provided, the following conditions as specified in i29 CFR 97.36(i), 29 CFR 95.48, and Part 95, Appendix A, as appropriate are applicable to all programs funded under this Agreement:

1.
Participants shall not be employed on the construction, operation, or maintenance of  any facility as is used or to be used for sectarian instruction or as a place for religious worship.

2.
With respect to terms and conditions affecting, or rights provided to, individuals who are participants in activities supported by funds provided under this Agreement, such individuals shall not be discriminated against solely because of their status as participants.

3.
Participation in programs and activities financially assisted in whole or in part under this Agreement shall be open to citizens and nationals of the United States, lawfully admitted permanent resident aliens, lawfully admitted refugees and parolees, and other individuals authorized by the Attorney General to work in the United States.

4.
No person or organization will charge an individual a fee for the placement or referral of such individual in or to a training program under this Agreement.

5.
The CONTRACTOR shall not provide financial assistance for any program under this Agreement, which involves political activities.

6.
Individuals employed in activities authorized under this Agreement shall be paid wages which shall not be less than the highest of (A) the minimum wage under Section 6 (a)(1) of the Fair Labor Standards Act of 1938, (B) the minimum wage law, or (C) the prevailing rates of pay for individuals employed in similar occupations by the same employer.

7.
Health and safety standards established under State and Federal law, otherwise applicable to working conditions of employees, shall be equally applicable to working conditions of participants.   

8.
The CONTRACTOR shall assure that no funds provided under this Agreement will be used to assist, promote, or deter union organizing.

9. The CONTRACTOR assures that no funds provided under this agreement will be used to induce the relocation of an establishment, or part thereof, that results in the loss of employment for any employee of such establishment at the original location.

10. The CONTRACTOR assures that it will grant access to records by the awarding agency, the grantee, the DOL, or the Comptroller General of the United States for the purposes of audit, examination, excerpts, and transcriptions.

11. The CONTRACTOR assures that it will comply with the Equal Employment Opportunity provisions in Executive Order (E.O) 11246, as amended by E.O. 11375 and supplemented by the requirements of 41 CFR Part 60.  These are codified for DOL programs at 29 CFR Parts 33 and 37.

12. The CONTRACTOR assures it will comply with Sections 103 and 107 of the Contract Work Hours and Safety Standards Act (40 United States Code (U.S.C.) 327-330).

13. The CONTRACTOR assures that it will comply with the applicable standards, orders, or requirements issued under  Section 306 of the Clean Air Act, Section 508 of the Clean Air Water Act E.O. 11738, and Environmental Protection Agency regulations (40 CFR Part 15).

14. The CONTRACTOR assures that it will comply with the mandatory standards and policies related to energy efficiency, which are contained in the State energy conservation plan issued in compliance with the Energy Policy Conservation Act (Public Law 94-163).

15. The CONTRACTOR assures  compliance with the Byrd Anti-Lobbying Amendment (31 U.S.C. 1352).  This 


requirement is also found in 29 CFR Part 93.

16. The CONTRACTOR assures that it will comply with all appropriate ETA program and administrative regulations 


as well as the audit requirements of 29 CFR Parts 96 and 99.

303. - LIMITS TO OBLIGATIONS

The CONTRACTOR agrees that the funding of any future Agreements, and the type of Agreement awarded, may be related to one or more of the following: the quality of services provided, the CONTRACTOR'S overall performance, the attainment of applicable performance standards, the availability of funds, and/or the impact of relevant labor market conditions.

304. - LABOR MARKET DEMAND
AAWDC will assess labor market supply and demand to insure that permanent employment opportunities exist for participants funded under this Agreement.  Should an oversupply of available labor, or a lack of demand for the occupation(s) covered in this Agreement occur, AAWDC reserves the right to modify or cancel the Agreement.

305. - CONFLICT OF INTEREST
No employee of AAWDC, whose duties as such employee include matters related to, or affecting, the subject matter of this Agreement shall, while in such employment, become or be an employee of the CONTRACTOR.  The terms of this Agreement and its execution are subject to all applicable local laws and regulations.

306. - LIMITS OF LIABILITY
In carrying out the provisions of this Agreement, or in exercising any power of authority granted to them by or within the scope of this Agreement, there shall be no personal or pecuniary liability imposed upon AAWDC's officers, officials, or employees under contract to AAWDC, either personally or as officials of AAWDC, it being understood that in all such matters they act solely as agents and representatives of AAWDC.

307. -PUBLIC INFORMATION ACT NOTICE

In accordance with Federal Regulations, AAWDC advises the CONTRACTOR as follows regarding the collection of personal information.

The CONTRACTOR agrees that certain personal information requested by AAWDC is necessary to determine eligibility for services and that the clients' failure to disclose this information may result in the denial of services.  Availability of this information for public inspection is governed by the provisions of the Maryland Public Information Act, State Government Article, Sections 10-611 et seq. of the Annotated Code of Maryland.  This information will be disclosed to appropriate staff of AAWDC, or to public officials for purposes directly connected with administration of the program for which its use is intended.  Such information is routinely shared with State, Federal, or WIA agencies.  The client has the right to inspect, amend, or correct personal records in accordance with the Maryland Public Information Act.

308. - CONFIDENTIALITY
The CONTRACTOR shall not use or disclose any information concerning a participant under this program except as permitted by federal regulations, or as noted in Item 402. This includes, but is not limited to, information needed by the CONTRACTOR to determine and verify eligibility of participants.  Written consent of AAWDC, the participant or his responsible parent, guardian, or duly appointed legal representative is required.

309. - PELL GRANT/SEOG ELIGIBILITY
U.S. Department of Labor regulations preclude the payment of Pell Grants and/or Supplemental Educational Opportunity Grants (SEOGs) for services already funded through WIA.

310. - TERMINATION FOR CAUSE
If, through any cause, the CONTRACTOR shall fail to fulfill in a timely and proper manner his obligations under this Agreement, or if the CONTRACTOR shall violate any of the covenants, agreements or stipulations of the Agreement, AAWDC shall thereupon have the right to terminate this Agreement, by giving written notice to the CONTRACTOR of such termination and specify the effective date thereof, at least five days before the effective date of such termination.  In such event, all finished or unfinished documents, data, studies, surveys, drawings, 

maps, models, photographs, and reports prepared by the CONTRACTOR under this Agreement shall at the option of AAWDC become its property.  In the event of termination for cause, AAWDC shall be liable for payment only for work/services satisfactorily completed prior to the effective date of the termination providing such work/services were rendered in accordance with the provisions of this Agreement.

Notwithstanding the above, the CONTRACTOR shall not be relieved of liability to AAWDC for damages sustained by AAWDC by virtue of any breach of the Agreement by the CONTRACTOR, and AAWDC may withhold any payments to the CONTRACTOR for the purpose of setoff until such time as the exact amount of damages due AAWDC from the CONTRACTOR is determined.

Following issuance of a Notice of Termination, the CONTRACTOR shall cancel outstanding commitments covering the procurement or rental of materials, supplies, equipment, and miscellaneous items.  In addition, the CONTRACTOR shall exercise all reasonable diligence to accomplish the cancellation or diversion of outstanding commitments covering personal services that extend beyond the date of such termination to the extent that they relate to the performance of any work terminated by the notice.  With respect to such cancelled commitments, the CONTRACTOR agrees to:

1.
Settle all outstanding liabilities and all claims arising out of such cancellation of commitments; or ratify all such settlements; and

2.
Assign to AAWDC in the matter, at the time and to the extent directed by AAWDC, all of the rights, title, and interest of the CONTRACTOR under the orders and subcontractors so terminated.  AAWDC shall have the right, at its discretion, to settle or pay any or all claims arising out of the termination of such orders and subcontractors.

311. - TERMINATION FOR CONVENIENCE
AAWDC and the CONTRACTOR have the reciprocal right to terminate this Agreement for convenience.  The requesting party shall provide 

the other party with advance written notice specifying reason(s) and effective termination date.  In no instance shall a Notice of Termination for Convenience be effective in less than (10) days after receipt of notice thereof.  The CONTRACTOR shall be entitled to receive just and equitable compensation for services satisfactorily rendered, and costs incurred prior to the date of termination, provided that such services satisfactorily rendered/costs incurred are in accordance with the provisions of this Agreement.



Notwithstanding the above, the CONTRACTOR shall not be relieved of liability to AAWDC for damages sustained by AAWDC by virtue of any breach of the Agreement by the CONTRACTOR, and AAWDC may withhold any payments to the CONTRACTOR for the purpose of setoff until such time as the exact amount of damages due AAWDC from the CONTRACTOR is determined.

Following issuance of a Notice of Termination, the CONTRACTOR shall cancel outstanding commitments covering the procurement or rental of materials, supplies, equipment, and miscellaneous items.  In addition, the CONTRACTOR shall exercise all reasonable diligence to accomplish the cancellation or diversion of outstanding commitments covering personal services that extend beyond the date of such termination to the extent that they relate to the performance of any work terminated by the notice.  With respect to such cancelled commitments, the CONTRACTOR agrees to:

A. Settle all outstanding liabilities and all claims arising out of such cancellation of commitments; or ratify all such settlements; and

B. Assign to AAWDC in the matter, at the time and to the extent directed by AAWDC, all of the rights, title, and interest of the CONTRACTOR under the orders and subcontractors so terminated.  AAWDC shall have the right, at its discretion, to settle or pay any or all claims arising out of the termination of such orders and subcontractors.

312. – NON SECTARIAN USE OF FUNDS

CONTRACTOR agrees to ensure that funds made available under this contract will not be used for proselytizing or other religious purposes consistent with federal and state law.

4.

CONDITIONS
401. - AUDITS AND INSPECTIONS/ACCESS TO RECORDS
At any time during normal business hours, and as often as AAWDC, the U.S. Department of Labor, or the U.S. Comptroller General may deem necessary, the CONTRACTOR shall make available to AAWDC or its duly authorized representative for examination, its records with respect to all matters covered by this Agreement.  AAWDC and the U.S. Comptroller General shall have the authority to audit, examine, and make excerpts or transcripts from records, including all contracts, invoices, materials, payrolls, records of personnel, conditions of employment, and other data related to all matters covered by this Agreement.  The contractor will make available to AAWDC, financial statements resulting from the Single Audit Act and/or the results of its latest audit, as appropriate.

A.
AAWDC shall have the authority to examine the books and records used by the CONTRACTOR in accounting for expenses incurred under this Agreement.  Should these books and records not meet the minimum standards of the accepted accounting practices of AAWDC, AAWDC reserves the right to withhold any or all of its funding to the CONTRACTOR until such time as they do meet these standards.

B.
AAWDC shall have the authority to examine all forms and documents used, including, but not limited to, purchase requisitions, purchase orders, supply requisitions, invoices, journal vouchers, travel vouchers, payroll checks, and other checks used by the CONTRACTOR until such time as the CONTRACTOR'S books and records meet these standards.

C.
AAWDC reserves the right to dispatch auditors of its choosing to any site where any phase of the program is being conducted, controlled, or advanced in any way, tangible or intangible.  Such sites may include the home office, any branch office, or other locations of the CONTRACTOR if such sites, or the activities performed thereon, have any relationship to the program covered by this Agreement.

D.
AAWDC shall have the authority to make physical inspections and to require such physical safeguarding devices as locks, alarms, safes, fire extinguishers, sprinkler system, etc., to safeguard property and/or equipment authorized by this Agreement.

E.
Subject to the discretion of AAWDC, certain authorized members of AAWDC shall have the right to be present  at  any 


and all of the CONTRACTOR’S staff meetings, Board of Directors meetings, Advisory Committee meetings, and Advisory Board meetings, if an item to be discussed is an item of this Agreement.

F.
When a fiscal or special audit determines that the CONTRACTOR has expended funds which are questioned under the criteria set forth herein, the CONTRACTOR shall be notified and given the opportunity to justify questioned expenditures prior to AAWDC's final determination of the disallowed costs, in accordance with procedures established under WIA.

402. - RECORDS RETENTION
A.
The CONTRACTOR is required to identify disbursements for this Agreement under a separate cost center and to maintain books and records per the appropriate Agreement Number.  The CONTRACTOR will supply reports and paperwork as required by AAWDC and will retain records pertaining to this agreement for a minimum of three (3) years following the date on which the expenditure report containing the final expenditures charged is submitted to AAWDC (29 CFR 97.42 or 29 CFR 95.53).  All expenditures may be subject to audit, therefore receipts and accounting documents should be retained to assure proper accounting for all project funds; both federal and non federal shares received and disbursed.

B.
All records and accounts including property, personnel (both enrollee and staff), financial and payroll records, as are deemed necessary, shall be made available upon request for audit purposes to any authorized audit agent of AAWDC,  the U.S. Department of Labor, or any authorized agency of the Federal Government.

C.
The CONTRACTOR shall keep records that are sufficient to permit the preparation of required reports, and to permit the tracing of funds to a level of expenditure adequate to insure that the funds have not been spent unlawfully.

D.
All records and accounts shall be retained for three years after expiration of this Agreement, or until all audit findings are resolved, whichever is longer, unless permission to destroy them is granted by AAWDC in writing.                      

E.
Payroll records for both staff shall include time sheets signed by the staff member or enrollee and countersigned by a supervisor.

F.
The CONTRACTOR will comply with the requirements of AAWDC's Management Information System (MIS) and 


supply all required programmatic and fiscal reports in a timely manner.

G.
AAWDC reserves the right to protect any and all patent rights and copyrights resulting from this agreement.

403. - MONITORING AND EVALUATION

As a condition of this agreement, the CONTRACTOR agrees to the monitoring of the program services and fiscal documents related to this agreement at any time. Failure to cooperate with a monitoring request may result in the termination of this agreement. 

The CONTRACTOR assures that it shall conduct activities funded under this Agreement in a manner deemed satisfactory by AAWDC.  The CONTRACTOR agrees to cooperate with any monitoring, evaluation, investigation, and/or audit conducted by AAWDC, the U.S. Government, or their authorized agents.  AAWDC shall be the sole body interpreting CONTRACTOR reports and deciding the acceptability of the authorized activities.  The CONTRACTOR acknowledges that AAWDC shall oversee, evaluate, and provide policy guidance to the CONTRACTOR in the conduct of all activities under this Agreement.  The CONTRACTOR will cooperate with AAWDC's assessment and evaluation activities.  Such cooperation shall include, but not be limited to, the following items:

A.
Monitoring - AAWDC may, at any time, observe any part of the training or workshops.

B.
AAWDC reserves the right to observe all tests given to participants and to confirm all test results.

C. AAWDC reserves the right to select and administer a test(s) of its choice for purposes of determining satisfaction of 

completion standards.
D.
AAWDC reserves the right to interview enrollees before, during or after the training program.
404. - PROPERTY
A.
The CONTRACTOR will properly maintain all property purchased with funds supplied through this Agreement, and will comply with all property management requirements issued by AAWDC pursuant to said property.  A copy of all lease and rental contracts funded by this Agreement shall be subject to review by AAWDC.  Unless otherwise noted, AAWDC retains ownership of all non-disposable property purchased under this Agreement.  AAWDC retains the right to dispose of said property in accordance with applicable Federal and State laws.

B.
The CONTRACTOR assumes responsibility and liability for all purchases and rentals made with funds under this Agreement, including, but not limited to:

1.
Maintaining a written inventory of all non-consumable goods/items with a unit value in excess of $500 provided under this Agreement.

2.
Providing immediate written notification to AAWDC in the event of loss or damage to any inventory items funded under this Agreement.

405. COMPLAINTS AND GRIEVANCES
              A.
          The CONTRACTOR agrees that any conflict arising between the participants and the CONTRACTOR will be dealt with through the AAWDC Complaint/Hearing Procedure (see Attachment V).

B. Any conflict arising between the CONTRACTOR and AAWDC will be dealt with in accordance with the following     policy:

1. The CONTRACTOR may file a grievance with the Anne Arundel Workforce Investment Board.  The grievance must state all relevant circumstances and actions.  

2. Following a review of the filed grievance, the Anne Arundel Workforce Investment Board or its designee will provide a written decision to all parties.  The decision of the Anne Arundel Workforce Investment Board will be final.

C. If the CONTRACTOR  fails to adhere to this policy, AAWDC reserves the right to terminate any and all agreements with the CONTRACTOR.

406. - PUBLICITY AND FUNDING SOURCE ACKNOWLEDGMENT

A. The CONTRACTOR may not undertake any publicity or publish for public consumption any information about the program without the prior written agreement of AAWDC.

B. The CONTRACTOR shall give credit to AAWDC in all oral presentations, written documents, publicity, and advertisements regarding any activities, which pertain to this Agreement.

C. The CONTRACTOR agrees that no funds provided under this grant shall be used for publicity or propaganda purposes, for the preparation, distribution, or use of any kit, pamphlet, booklet, publication, radio, television, or film presentation designed to support or defeat legislation pending before Congress, except in presentation to the Congress itself.  Nor shall grant funds be used to pay the salary or expenses of any CONTRACTOR or agent acting for such CONTRACTOR, related to any activity designed to influence legislation or appropriations pending before Congress.

D. All publicity must be approved by AAWDC prior to distribution/publication.  When issuing statements, press releases, requests for proposals, bid solicitations, and other documents AAWDC must be acknowledged as the funding entity of this program as outlined in the PASS Program Manual.

407. - THIRD PARTY CONTRACTING
The CONTRACTOR must receive written approval from AAWDC before entering into any Agreement with a third party contractor.  Failure to inform AAWDC in writing of any intended assignment of CONTRACTOR duties or responsibilities or third party contracting may result in AAWDC terminating the Agreement.

408. - PAYMENTS FOR OBTAINING AGREEMENT

A.
The CONTRACTOR warrants and certifies that it has not:

1.
employed or retained for a commission, percentage, brokerage, contingent fee, or other consideration, any firm or person (other than a bona fide employee working solely for it) to solicit or secure this Agreement;

2.
agreed, as an express or implied condition for obtaining this Agreement, to employ or retain the services of any firm or person in connection with carrying out the Agreement; or

3. paid, or agreed to pay, to any firm, organization or person (other than a bona fide employee working 

solely for it) any fee, contribution, donation, or consideration of any kind for, or in connection with, procuring or carrying out the Agreement.

B.
For breach or violation of this warranty, AAWDC shall have the right to annul this Agreement without liability or, at its discretion, to deduct from the price or otherwise recover, the full amount of such fee, commission, 



percentage, brokerage fee, gift, or contingent fee.

409. - FAIR PRACTICES
The CONTRACTOR certifies that it shall:

A. Prohibit discrimination on the basis of (i) political or religious opinion or affiliation, marital status, race, color, creed, or national origin, or (ii) sex or age, except when age and sex constitutes a bona fide occupational qualification, or (iii) the physical or mental disability of a qualified disabled individual (29 CFR 33 & 37).


B. 
Upon the request of AAWDC, submit information relating to its operations, with regard to political or religious opinion or affiliation, marital status, physical or mental disability, race, color, creed, sex, age, or national origin.

410. - DRUG AND ALCOHOL FREE WORKPLACE
The CONTRACTOR assures and certifies that it shall make a good faith effort to eliminate illegal drug use and alcohol and drug abusers from its workplace during the term of this Agreement.  

411. - SANCTIONS AND PENALTIES
In the event of violations or breach of the requirements of this Agreement by the CONTRACTOR, AAWDC may pursue any legal remedies or sanctions as may be appropriate.
5.

INSTRUCTIONS FOR COMPLETION OF THE CERTIFICATE REGARDING DEBARMENT,

SUSPENSION, INELIGIBILITY, AND VOLUNTARY EXCLUSION
1.
By signing and submitting this proposal, the prospective recipient of Federal assistance funds is providing the certification as set out below.

2.
The certification in this clause is a material representation of fact upon which reliance was placed when this transaction was entered into.  If it is later determined that the prospective recipient of Federal assistance funds knowingly rendered an erroneous certification, in addition to other remedies available to the Federal Government, the Department of Labor (DOL) may pursue available remedies, including suspension and/or debarment.

3.
The prospective recipient of Federal assistance funds shall provide immediate written notice to the person to which this proposal is submitted if at any time the prospective recipient of Federal assistance funds learns that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances.

4.
The terms "covered transaction," "debarred," "suspended," "ineligible," "lower tier covered transaction," "participant," "person," "primary covered transaction," "principal," "proposal," and "voluntarily excluded," as used in this clause, have the meanings set out in the Definitions and Coverage sections of rules implementing Executive Order 12549.  You may contact the person to which this proposal is submitted for assistance in obtaining a copy of those regulations.

5.
The prospective recipient of Federal assistance funds agrees by submitting this proposal that, should the proposed covered transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction, unless authorized by the DOL.

6.
The prospective recipient of Federal assistance funds further agrees by submitting this proposal that it will include the clause titled "Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier Covered Transactions," without modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions.

7. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it


knows that the certification is erroneous.  A participant may decide the method and frequency by which it determines the eligibility of its principals.  Each participant may but is not required to check the List of Parties Excluded from Procurement or Non-procurement Programs.

8. Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in 

good faith the certification required by this clause.  The knowledge and information of a participant is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings.

9.
Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered transaction knowingly enters into a lower tier covered transaction with a person who is suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition to other remedies available to the Federal Government, the DOL may pursue available remedies, including suspension and/or debarment.

KEY TERMS

GOVERNMENTWIDE
Debarment by one, debarment by all GSA List of Debarred/Suspended

NONPROCUREMENT
Short form -
grants or everything that is not a contract

Long form  -
cooperative agreements, scholarships/fellowships, loans/loan agreements, subsidies/insurance, donation agreements, etc.

DEBARMENT

Confirmed exclusion for defined time from participation in nonprocurement transactions as a result of action taken under these regulations

SUSPENSION

Immediate and temporary exclusion pending completion of investigation or debarment proceedings

COVERED

Kinds of activities participants may be excluded from by debarment/suspension

TRANSACTIONS

Divided into two tiers:

PRIMARY
Essentially all Federal Agency domestic nonprocurement actions, except as COVERED 
precluded by law, emergency, etc.

TRANSACTIONS
LOWER TIER
Certain actions of Recipients under primary covered transactions:

COVERED
All transactions except goods/services contracts under small purchase limit 
TRANSACTIONS
($100,000)
All goods/services contracts to persons with "critical influence"-audit, principal investigator 

6.

PAYMENT AND DELIVERY TERMS

601. - BASIS OF PAYMENT


COST REIMBURSEMENT CONTRACT
The CONTRACTOR agrees that in a cost reimbursement contract, the following procedures shall be followed with regard to invoicing. 

No invoice will be submitted unless accompanied by appropriate documentation.

A.
Appropriate documentation includes, but is not limited to, original bills, receipts, invoices, signed timesheets, payroll records and other documents which are sufficient to clearly identify reimbursable program expenditures.  (It is understood that payments to the CONTRACTOR will not occur unless required documentation accompanies the request for payment).

B.
Payments will only be made in accordance with specific line items listed in the Budget (Item 602) and will not exceed approved line item amounts without the written consent of AAWDC.  

C.
Request for payment should be submitted to AAWDC quarterly within 30 days following the date of service, with 

sufficient backup documentation.  Failure to comply with the 30 day requirement may result in denial of payments.

602. - BUDGET
A. Invoices will be submitted on a monthly basis and include receipts, documentation for all expenses, program and participant progress reports, as well as employee and participant timesheets.  All reimbursable expenses must 

occur within the contract period.  Invoices must be received in accordance with the schedule outlined in Section 

III. For specific information on the accounting procedures for this contract, please see OMB circulars A 122 and A 133.  For administrative requirements, see 29 CFR 95.

B. The CONTRACTOR may submit a written request for start-up funds up to 5% of the amount of this contract. The total amount of this request is not to exceed $5,000. Receipts for these funds must be submitted with the first invoice that is due 01-05-05. 

C. Program Budget

	Organization: ARUNDEL HOUSE OF HOPE  

	Project SITE: MEADE VILLAGE   

	 
	 
	 

	Budget Categories
	PASS Grant Funds
	In-Kind

	 
	 
	 

	Personnel Expenses (Salaries, Wages & Benefits) 
	 
	 

	  A. Career Consultant 
	$45,000
	

	  B. Administrative
	$15,000
	

	  C. Volunteers
	
	$6,000

	     Subtotal Salaries and Wages
	$60,000
	

	 
	 
	 

	Benefits  
	$6,000
	

	          Total Personnel Costs
	$66,000
	$6,000

	 
	 
	 

	Operating Expenses 
	 
	 

	   Telephone 
	$1,800
	

	   Equipment
	$1,500
	$1,000 

	   Insurance
	$1,000
	

	   Office Supplies 
	$900
	 

	   Postage and Printing
	$2,000
	 

	   Audit/Accounting  
	$800
	 

	   Career Scholarships
	$25,000
	

	   Support Services
	$1,000
	$6,000

	   Support Services-Clothing
	
	$2,500

	           Total Operating Costs 
	$34,000
	$9,500

	 
	
	

	Total Project Budget  
	$100,000
	$15,000


Note: Upon the termination or conclusion of this agreement, any or all supplies, training materials, and equipment purchased under this agreement may be reclaimed by AAWDC.

------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

TOTAL CONTRACT AMOUNT NOT TO EXCEED  





$100,000
The CONTRACTOR agrees to operate and provide services in accordance with the provisions of this agreement, with all assurances, terms, and conditions included. The CONTRACTOR assures AAWDC that it possesses the legal authority to enter this agreement.  Further, that it's governing body has authorized the signatory official to enter this agreement and any subsequent modifications.  The CONTRACTOR also assures AAWDC that neither it, nor its principals are presently debarred from receiving federal funds (29 CFR 98).  The CONTRACTOR agrees to keep all AAWDC participant information confidential from outside sources.  AAWDC reserves the right to cancel this agreement should the CONTRACTOR fail to fulfill in a timely and proper manner its obligations under this agreement.  AAWDC, the Department of Labor, the U.S. Comptroller General, the Maryland Department of Labor, Licensing and Regulation, and any other duly authorized governmental agency shall have the authority to audit, examine, and make excerpts or transcriptions from any and all records pertaining to this agreement.  AAWDC reserves the right to terminate this contract for cause and/or convenience.  AAWDC retains the right to terminate or reduce this contract in whole or in part if county, state or federal funds are not available.  AAWDC reserves the right to monitor any part of the services described in this agreement at any time.  The CONTRACTOR will supply reports and paperwork as required by AAWDC and will retain records pertaining to this agreement for a minimum of three (3) years (29 CFR 97.42 or 29 CFR 95.53).  The CONTRACTOR agrees that any conflict arising between the participants and the CONTRACTOR will be dealt with through the AAWDC Complaint/Hearing Procedure. The CONTRACTOR agrees to follow both AAWDC and WIA (PL 105-220) reporting requirements. The CONTRACTOR certifies that it will not discriminate on the basis of political or religious affiliation, marital status, race, color, creed, national origin, sex, or age (except when age and sex constitute a bonafide occupational qualification), or the physical or mental disability of a qualified disabled individual (29 CFR 33 & 37).  The CONTRACTOR assures that it will make a good faith effort to eliminate illegal drug use and alcohol and drug abusers from its workplace during the length of this agreement.  For specific information on the accounting procedures for this contract, please see the following OMB circulars. For non-profit organizations, see OMB circular A 122, A-133, and 29 CFR 95. For government organizations, see OMB circular A-87, A-133, and 29 CFR 97.
