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Course Materials

Access workshop materials. Scan QR code to access
dol.gov/C2Ematerials the workshop materials.
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https://www.dol.gov/agencies/vets/programs/tap/c2e
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1 Getting
Started




Section1 W Where Are You in the Transition Process?
[ Course Overview
d What is a High-Quality Civilian Career?

SECTION @




TRANSITION OVERVIEW

Individualized
Pre-

NLT 365 days Co:Jnr:;I:IIing Separation DoD Transition
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Your (MY)
Transition
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Course Overview

Career Career Self-

Getting Started Exploration Assessments

Exploring Career
Labor Market Credentials and Preparing Your Taking Your Next
Research Training Resume Steps
Opportunities




Course Objectives

1. ldentify and explore career opportunities.

2. Complete and review self-assessments.

3. Define concept of career and technical education.
4. ldentify training requirements.
5. Identify associated costs.

6. Develop a plan of action.




Career Readiness Standard (CRS) /
Deliverable

PROGRAM 2 INFORMATION

EARN & LEARN
PROGRAM DETAILS

PROGRAM 1 INFORMATION

Complete a comparison Job Program Name
of technical training Job Posted Date
institution options. i

Down Ioad th e fu I I CO u rse STUDY & LEARN PROGRAM 1 INFORMATION PROGRAM 2 INFORMATION
WOrkS heet, PROGRAM DETAILS
dol.gov/C2Ematerials

School / Program Name

Desired Credential

Accreditation

Length of Program



https://www.dol.gov/agencies/vets/programs/tap/c2e

High-Quality Civilian Career

Shondra Baker'’s _ o |
Journey A high-quality civilian career provides

meaningful work, which allows one to use
knowledge, skills, and abilities
In an occupation that supports their values

while earning a substantive wage.




Education and Training

Activity 1.1: Identify Current Earnings by

CAREER-RELATED EDUCATION AND TRAINING

WEEKLY MEDIAN
WAGES

YEARLY MEDIAN
WAGES

Master’s Degree*

Bachelor’s Degree*

Associate Degree*

High School Diploma

DOL Registered Apprenticeship

Go to https://www.bls.gov/ | apprenticeship.gov/ )



https://www.bls.gov/
https://www.apprenticeship.gov/

£ What Did You Find?

Where did the
Registered Apprenticeship
yearly median wages fall?




Section 1 ©™ Where Are You in the Transition Process?
Progress ™ Course Overview
vl What is a High-Quality Civilian Career?

SECTION @







Section 2 QO My Current Status

 Using My Next Move for Veterans to
|dentify Occupations




My Current Status
o © @
THINK

ABOUT IT

| am unsure.

| am undecided.

1 don't have a clear plan.
| have a specific plan.




Activity 2.1:
What About
You?




Demonstration 2.2: Identify Occupations
Using My Next Move for Veterans

MY NEXT M :VE (o

VELER

Demo My Next Move



https://www.mynextmove.org/vets/

@ Activity 2.3: Identify Occupations Using
My Next Move for Veterans

Describe your dream career in a few words:
electrician

Examples: doctor, build houses

There are over 900 career options for you to look
at. Find yours in one of these industries:

Administration & Support Services v

Enter the name or code of your military

classification. We'll suggest civilian careers with

similar work.

Select a branch:

0963

Go to https://www.mynextmove.org/vets/

¥ e w
Search careers with key words. Browse careers by industry. Use your military skills.

) 4



https://www.mynextmove.org/vets/

£ What Did You Find?

« Job Title?

* Bright Outlook?

» Education requirements?

» Other related occupations?




Section 2 ™ My Current Status
Progress vl Using My Next Move for Veterans

to Identify Occupations
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Section 3 W Using CareerScope®to Identify Your
Aptitudes

d Using O*NET® to Identify Your Interests

 Using CareerOneStop to Identify Your
Work Values

SECTION W




Career Self-Assessments

NS A

CAREER FOCUS




Career Self-Assessments Video

Access the workshop materials. OR Scan the QR code to view
dol.gov/C2Ematerials the video on your phone.



https://www.dol.gov/agencies/vets/programs/tap/c2e
https://www.dvidshub.net/video/embed/898958
https://www.dol.gov/agencies/vets/programs/tap/c2e

CareerScope® Aptitude Assessment
Overview

careersco

CrL v Wihn Wie Help = 5o M {ire S R
R CE R YD PATH 3

CarearScope #

CareerScope is the Most
Widely Used Interest and
Aptitude Assessment

Assessment Profile

Date of Repart: 1757

Shorwdra Baker

Wit conennln adaipl e softweare Thial axpards the caraor aptians of
SThRaker
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CareerScope ®

Summary Report

Date of Report: 1/5/24

Shondra Baker

STeaker

Gale of Tmarasl Adminislralion: 105724
D=2 of &gk todde Administration: L7524

AT 1 2020 Yeoatonal Researsn [eti te

Standa-d:M fucko:¥ Untimed: N Larguage:T Intra:




CareerScope® Assessment Preparation

1. Place phone on silent and set aside.
Do not use a calculator (phone app or external calculator).
Have two sheets of scratch paper and pencil/pen.

Use a mouse instead of the laptop’s touchpad.

o &> w0 Db

Ensure computer is muted and switched to closed

captioning.




@ Activity 3.1: CareerScope® Assessment

CareerScope’

;] Sign In
CareerScope Assessment Portal
CareerScope @ takes careesr a ucatio i t = el DV CAre
55 ing Y5 oy by Hona rh InstHiute &5 a poseerii 5 P e e PR
CLICH HERE 10 EMTER
':|'|"1‘ S
THE ASSESSMENT PORTAL
ASSESSTRENL DFOErams, Yl Ndc eigmed & Sl -ad Shesread Systedm L casies both E ASSESSMENT PO L
it sk
Copyright & 2022 Mocational Research Institube. All Righ v Pobicy

Go to https://dol-vets.careerscope.net/assessment )



https://dol-vets.careerscope.net/assessment

QUIET ‘
PLEASE .

until all participants are finished with the activity.

TLEL




CareerScope®
Summary Report

Condenses the results:
* [Interest Results

« Aptitude Results

« Recommendations

spcrls T e tenkage af "LIKE" resganges
that vou recorded Tar each of the beelve Inberest Arags. The dark, verlical
e in the charl is vour s perCEniage of "LIKE" resgornsss |49}

aroEs all baedve Inberesl drass,

Iriberest Ansa % Like
01 itistic o
0z Soerkiic 77
03 PlanisArimals i N
4 Frolecive = (I
& Mechancal =
% st =
07 Business Detail E B
06 Seling n
e Accormmodating 60 [

10 Humenikaran i I
11 Leadrg/lnfluencing 43 |
12 Prysical Perforring 40 [ |

The faliceing Inlerast rees Belesd in ardsr ol wour prefersnos, sland
aul significantly abowe yvour average eved al interest:
Artistic, Scientific, Acoommaodating

The gragh Balow reporks and asglays your aptibudes as stardard
seores and as percentile soores, An apluds score al 100 is exactly
average. Soarss bebwsesen 5 and 120 can be thought of 25 %in the
average range.” Percentiie (%elie) soores repart the percenlage of
peaple wha senre Belaw o The graph dsplays your raltive
girengths,

Atilude Score Wil | Awerage Range
General Learning 173 o7
Varbal Sgtitude 121 a5 |
Numerical Aplitude 104 58

Spatial Agtitude TEEE %
Form Perception 173 a7
Desical Parception 105 50 |E—

Motar Coardination 100 50 | E—

Finger Desterily EN

Manual Deterity 100 50 |—

-— Soore canm not be caloubyied

s¥our aptitude profil: may inclaie Motor Cocrdinafion, Finger Dexterby and Mansl
Destoriby scomes. The sounces of Bhese soomes are isied below. M "Counsshor s
isted 2= Ene source of informmation, an ssemphbion has Seen made reganding the
oo, IF "Mone” & lisind a5 thie source, the performaance facdior wAll nof be
onreadened whien mmakdneg Work Groun recommendations. Mobor Coondinabion:
Destoriby: Counselor;, Manual Dedenity: Coungelorn,

The waardd of work hias been dvided inld Interest Areas, These ansas ans [u e inld Work Groups basad upon aptilude requirsments. 55 Wark
Groups ere Ested in the talie belov. When & rumber appears in the ™T7 column, it means te Waork Group falis within ane of your sgnilicant inbenest
erees (1 = most preferred). When a symibal appears in Lhe "A7 column, it means thal your aptitude soores qualify you for that Wark Group. [You can
b Ever mand conident thal you gualfy for B 'Work Groug vl il i@ marked wilh a « gymbal.)

Work Groug 1A Work Groug 1A Work Groug 1A
DLO1 Literary Aris ar 0507 Qualty Contral ) TS0L  Hospilaily Services =
0102 WiEual A il 050 Land/Motor Vebicle Opsration | 4 | @ 0902 Barber & Beauly Services i|lw
0103 Perfarming Arts: Drarma |- 0505 Malerals Controd 4= 0503 Pessermer Services il
D104 Perfarming Aels: Music e 0510 Crafs 4| - [9.05 Alendant Senices il
0105 Perfarming fets: Dance | 0511 Equipment Dperdion i 1001 Social Services =




INTEREST RESULTS

®
Ca ree rS co pe The table below reports and displays the percentage of “"LIKE” responses J

that you recorded for each of the twelve Interest Areas. The dark vertical

I nte reSt Res u Its line in the chart is your average percentage of “"LIKE" responses (44%)

across all twelve Interest Areas.

Interest Area % Like

01 Artistic o3 [
What are your top 02 Scientific 77 | —
Interest Area results? 03 _Plants/Animals 16

04 Protective 50 —

05 Mechanical 58 _

. . 06 Industrial 25 -

Hint: Find the bold text 07 BunesDel 5 W
below the table on the 08_Selling 20 [
left-hand side of the fi ’;C“’“"T"?a“”g gg _—
page 11 Leading/Influencing 43 _

12 Physical Performing 40 _

The following Interest Areas, listed in order of your preference, stand
rgnii SeLQf interest:




CareerScope® 12 Work Interest Areas

Artistic Scientific Plants/ Animals Protective Mechanical Industrial

& @ O L e G

Business Selling Accommodating Humanitarian Leading/ Physical
Detail Influencing Performing




Shondra’s CareerScope®Interest Areas

Interest Area % Like
01 Aurtistic 5]
02 Scientific 7’
03 Plants/Animals 18
04 Protective 50
05 Mechanical 58
06 Industrial
y Beness Detal What are your 3 highest Interest Areas in CareerScope®?
08 Selling
09

Accommodatind ¥ 1. | Artistic

2. | Scientific

3. | Accommodating




Activity 3.2: List Interests from
CareerScope® in Your Worksheet

What are your 3 highest Interest Areas in CareerScope®?




CareerScope® APTITUDE RESULTS
Aptit”de Res U Its The graph below reports and displays your aptitudes as standard

scores and as percentile scores. An aptitude score of 100 is exactly
average. Scores between 80 and 120 can be thought of as “in the

average range.” Percentile (%tile) scores report the percentage of
people who score below you. The graph displays your relative

What are your top strengths.

Aptltude results? Aptitude Score %tile — Average Range —
General Learning 123 87
Verbal Aptitude 121 85

Hint: Search the Numerical 104 58

second column to find Aptitude 118 82

your h[ghest sScores. Form Perception 123 87
Clerical Perception 105 60
Motor Coordination 100 50

Finger Dexterity 100 50
Manual Dexterity 100 50

Ul




CareerScope® Aptitude Areas

General Verbal Numerical
Learning Aptitude Aptitude

Spatial Form Clerical
Aptitude Perception Perception




Shondra’s CareerScope® Aptitude Areas

Aptitude Score  Yfile — Average Range —
General Leamning 5 §
Verbal Aptitude i 5 e
Numerical Aptitude 104 58 h

Spatial Aptitude 118 g2 |HEN|
Form Perception 123 87

Clerical Perception
Motor Coordination
Finger Dexterity
Manual Dexterity

What are your 3 highest Aptitude Areas in CareerScope®?

1. | General Learning

2. | Form Perception

3. | Verbal Aptitude




Activity 3.3: List Aptitudes from
CareerScope® in Your Worksheet

What are your 3 highest Aptitude Areas in CareerScope®?




CareerScope® Recommendations Review

Work Group
01.01 Literary Arts

01.02 Visual Arts
Performing Arts: Drama

What are your top Work Group
recommendations?

Hint: Search the I column for Work
Groups identified with the number 1,
then search for those identified with the
number 2.

Performing Arts: Music
01.05 Performing Arts: Dance
01.06 Craft Arts

02.01 Physical Sciences
02.02 Life Sciences
Medical Sciences

If a solid dot symbol also appears in the
A column, your aptitude aligns with that
Work Group.

Laboratory Technology




Shondra’s CareerScope®
Recommendations — Interests

Work Group

01.01

Literary Arts

01.02

Visual Arts

01.03

Performing Arts: Drama

01.04

Performing Arts: Music

01.05

Performing Arts: Dance

A

01.06

Craft Arts

02.01

Physical Sciences

Il ™

02.02

Life Sciences

02.03

Medical Sciences

NN

02.04

Laboratory Technology

| = Interests

A number in this column means the
Work Group falls within one of your
significant interest areas (1 = most
preferred).



Shondra’s CareerScope®
Recommendations — Aptitude

Work Group
01.01 Literary Arts

01.02 Visual Arts
01.03 Performing Arts: Drama

| = Interests

A number in this column means the
Work Group falls within one of your
significant interest areas (1 = most
preferred).

01.04 Performing Arts: Music

01.05 Performing Arts: Dance
01.06 Craft Arts

02.01 Physical Sciences
02.02 Life Sciences

02.03 Medical Sciences

02.04 Laboratory Technology

A = Aptitude
A dot symbol means that your aptitude
scores qualify you for that Work
Group.
e Solid dots indicate a stronger
aptitude.
o Hollow dots represent aptitude.




What are your top Work Group
recommendations?

What are 3 Work Groups that match your Interests and
Aptitude Areas in CareerScope®?




CareerScope® Guide of Occupational
Exploration (GOE) Recommendation

ory techniques and equipment to perform tests in the
f|elds of chemistry, biology or physics. They record information that results from their
experiments and tests. They help scientists, medical doctors, researchers and engineers in their
work.

GED Req
Job Title DOT # M L SVP Req
Criminalist 029.261-026 5 5 7
Quality Control Technician 012.261-014 5 4 7
Medical Technologist 078.261-038 4 5 7
Metallurgical Technician 011.261-010 4 4 6
Medical-Laboratory Tech. 078.381-014 4 4 5
Pharmacist Assistant 074.381-010 4 3 6
Photo-Optics Technician 029.280-010 4 3 6




areerScope® O*NET® | .. =g =

L3/ E024
RECOMMEMNDATIONS

u
e c O m m e n at I O n s Ihe LS. Department of Labor's ekectrenic accutetanal iformatien alabase s calec UTHET. OTNE]
includes desorphions of ormupaboral unibs and ako repocts worker charadenshies Hhat are related o

suceessul emplovment and b satelaction. OYNET can b2 Toumd on the workdwide wesb at hitp:
Jionlire.onstrenter.om.

This report includes Socupapena! Umte Titles and O Sumbers from the CYHET 15,0 database that anrz
related B wur carrent Carsersoones interest and aptitude profle. Each acougatanal umit oile and
number s assodated with a group of related cooupations, Oocupabona’ unis are nestad baneath
their respaective major group itk and defintion, The Sducaniong fai Sove columm reparts the
educational requirement reting for the cooupational unit Here are te Icb Zone definitians:

e Listed after GOE and

Mey mequire a high school diploma or GED certificata, Mey

Dictionary of Occupational T o w e sk

. Lisualy requires g high scheal dipkoma aned may reguing
Zang 2 s wacational training or job-relatad coursawork. An
I e S p a g e S ] assooata's or bachelor's degree could be neaded,

Most require vocabiong! Baining, rzlated an-the<joh

* Includes detailed O*NET® ) ool . e ey

Zana 4 Mot regquire & four-yaar hachalors dagras.

| ]
O‘ :‘ :l l atl O I l S Zana & Many require graduate schood coursessork. Al require at
L] - Ieast & bachelnrs degree,
| |
Y Wil piu see 4 @ayribol nest Lo oan accosational uaik ke it reans thee = a higher prabahility that
I wour eptibede profile mezts empiovment and trening standards har thet graup of related cooupstons

Wisit the CYMET web-site and gather informator shout the sccupational uniks that are lished in this

* ® reqort, Rewiew yaur CaresrSoope recommencations ard scare results with yaur coursslar to lessn mors
O*NET® database S e
L}

« Includes O*NET® QneL,

O CCU p ati O n C O d e S a n d ONET ™ 15,0 1s 3 trademars of the L5, Dapartment of Labor, Employment and Trainng Administ-ation,
Job Zones.

Standand: ™ Audio M ntimmed:MN LanguageE Intro N




Occupational Unit Title

CareerScope ® Assessment Profile Page 15 of 24

STBaker Shondra Baker 1/5/2024

11-0000 MANAGEMENT OCCUPATIONS
Individuals plan, determine, direct or coordinate departmental or organizational objectives and

operations.
Educational
Occupational Unit Title OU Number  job Zone
@ Chief Executives 11-1011.00 5
@ Sales Managers 11-2022.00 4
® Industrial Production Managers 11-3051.00 4
@ Transportation Managers 11-3071.01 4
@ Construct ian=hdanadgers 11-9021.00 3
11-9041.00 5

11-9199.00 N/A




Demonstration 3.4: Use O*NET®to
)’ Conduct Further Career Research

DOT Crosswalk Search Occupation Keyword Search
& Crosswalks ~N i‘. |
Military O*NET Online features
Education
Occupation Handbook B1 Introduction “
SOC
DOT Q, Occupation Keyword Search
Dictionary of Occupational Titles code or title Q 29-2012.00

078.381-014 SHEME - 59.2012.00 — Medical and Clinical Laboratory Techniclans

Demo O*NET



https://www.onetonline.org/

Pg 51

Shondra’s CareerScope® Careers of Interest

What are 3 careers of interest that you found in your Assessment Profile?

1. | Healthcare Support Workers, All Other. OU #31-9099.00

2. | Medical and Clinical Laboratory Technicians. OU #29-2012.00




Activity 3.5: Use O*NET® to Conduct
Further Career Research

Activity 3.6 List Your Top 3 Careers in Your
Worksheet

What are 3 careers that match your Interests and Aptitude Areas
in CareerScope®?

Go to https://www.onetonline.org/ )



https://www.onetonline.org/

Aptitudes

You have now identified
potential careers that are

based on your aptitudes. ‘ ’




Demonstration 3.7: Use O*NET® to
Determine Your Dominant RIASEC Code

MY NEXT MOVE e @ 2

1 WEUWIEE MTIRS

O+*MET Interest Profiler

Welcomes to the O*MNET Intarast Profiler!

O*net The O*HET Interest Profiler can help you find out what your
Interests are and how they relate to the world of work, You can
I : t E r E St find out what you Bke ©o do.
The O*MET Interest Profiler helps you declde what kinds of
Pmﬁ Ier careers you might want to explore.
On each screen, click the Naxt button at the hattom to

continue. Youw can use the Back button at the battom to ne-

Log[eerman read the instructions or change your answers.

”
~
Eroper Uk

il

Taker the Inberest Profier before?
Enter scores

Demo O*NET My Next Move



https://www.mynextmove.org/explore/ip

Shondra’s Interest Profiler Results

O+*NET Interest Profiler

Here are your Interest Profiler results!

Think of your interests as work vou like to do.

Your interests can help you find careers you might like to
explore. The more a career meets your interests, the more
R I A S E c likely it will be satisfying and rewarding to vou,

You can click on any interest below to learn more. When you're
ready, click Next to continue.

Realistic

Investigative 7 « Realistic « Socia

Artistic 7 s Investi j

Socia 40 . What are your top three
Enterprising ) Holland Code Personality Types?
Conventional 27

This is your dominant RIASEC Code.
SRC

Start Iinterests m




Activity 3.8: Use O*NET® to Determine
Your Dominant RIASEC Code

MY NEXT MOVE e @ 2

1 WEUWIEE MTIRS

O+*MET Interest Profiler

Welcomes to the O*MNET Intarast Profiler!

O*net The O*HET Interest Profiler can help you find out what your

Interests are and how they relate to the world of work, You can

find out what you Bke ©o do.

The O*MET Interest Profiler helps you declde what kinds of

Pmﬁ Ier CAreers you might want to explore,

Om aach acrean, click the Next button at the batbom o
continue. Youw can use the Back button at the battom to ne-

Log[eerman read the instructions or change your answers.

”
~
Eroper Uk

il

Taker the Inberest Profier before?
Enter scores

Interests Riesulis Job Tones Carodrs

Go to https://www.mynextmove.org/explore/ip



https://www.mynextmove.org/explore/ip

QUIET ‘
PLEASE .

until all participants are finished with the activity.

TLEL




Step 5. Record RIASEC Scores and

RIASEC Code.

What are your RIASEC scores?

Category Score

Realistic

Investigative

Artistic

What are your top three
Holland Code Personality Types?
This is your dominant RIASEC
Code.

Social

Enterprising

Conventional




Holland Codes (RIASEC)

[R] REALISTIC [1] INVESTIGATIVE [A] ARTISTIC

“DOERS” “THINKERS” “CREATORS”

P . /;
i . O l"
Y @

__[S1SOCIAL [ [E] ENTERPRISING [l [C] CONVENTIONAL

“HELPERS” “PERSUADERS” “ORGANIZERS”

N 0




RIASEC Model

RIASEC Model

“DOERS”

“ORGANIZERS” REALISTIC

“THINKERS”

Practical,
hands-on
problems and
Established answers Ideas
procedures and
and routines thinking

CONVENTIONAL INVESTIGATIVE
ENTERPRISING ARTISTIC

Influence Creative
and direct interests and
others Help no set rules

others learn r A
[
and grow o o
0

“PERSUADERS” SOCIAL

“HELPERS”

“CREATORS”

Conventional, Realistic, and
Enterprising (CRE)

“DOERS”

“ORGANIZERS” REALISTIC “THINKERS”

Practical,
hands-on
problems ar
Established ANSWErr
procedures
and routines

ARTISTIC
Influence Creative

and direct interests and
others Help no set rules

others learn o A
and grow o 70
(o]

“PERSUADER SOCIAL “CREATORS”

“HELPERS”




JOB JOB
rde ], | iy ZONE 2

Little or no Some

Demonstration 3.9: O*NET® Interest
JOB JOB

Profiler Job Zones
ZONE 3 rde], | ! rde] |

Medium Considerable Extensive
preparation preparation preparation

preparation preparation

Occupations may Some preparation Most occupations Most of these Occupations require
require a high Occupations require training in occupations require a graduate school
school diploma or usually require a vocational schools, a bachelor’'s education (master’s
GED certificate. high school related on-the-job degree. degree, doctorate,
diploma. experience, or an law or medical

associate degree. degree, eic.)

Demo O*NET Job Zones )



https://www.mynextmove.org/explore/ip

Shondra’s Career Selections

What 3 careers from O*NET® Interest Profiler match interests you want to explore?

1. | Licensed Practical & Licensed Vocational Nurses

2. | Magnetic Resonance Imaging Technologist




Activity 3.10: Use O*NET® Interest
Profiler Job Zones to Explore Careers

What 3 careers from O*NET® Interest Profiler match interests you want to explore?

Go to https://www.mynextmove.org/explore/ip )



https://www.mynextmove.org/explore/ip

£ What Did You Find?

* Did the O*NET® Interest
Profiler assessment
accurately represent you?

* Were there any surprises
in any of your results?




Interests

You have now identified
potential careers that are

based on your aptitudes and
interests. ‘




Identify Work Values




Demonstration 3.11: Determine Work
Values Using CareerOneStop

= careeronestop & Login @ Espariol
your source for career exploration, training & prs S aneh EareciOneston 1
sponsored by the U.5. Department of Labor. A proud partner of the americanjobeenter network,

Explore Careers Find Training Job Search Find Local Help Toolkit Resources For

5 i ﬂg. .. + &8 f ‘['g s *;.-iﬁ g

[ A " [ Vide ’ | [sainl | I N ’

. .;l' v ‘ : 4 : I.'.;I i
Explore career options Find training and education Job search planning Find local help and services
Assessments Schools and programs Resumes American Job Centers

Career videos Scholarships Interviews Unemployment

Highest-paying_careers Certifications Job postings Specialized programs

Demo CareerOneStop Work Values )



https://www.careeronestop.org/Toolkit/Careers/work-values-matcher.aspx

Shondra’s Work Values

Work Values Matcher

W Achievement

Working Conditions 19 M Recognition
M Support
Support 4 Working Conditions

What are your 2 highest work values?

Recognition

Achievement F ]

1. | Relationships

° _°> 12, |Independence




Activity 3.12: Determine Work Values
Using CareerOneStop

Go to:

https://www.careeronestop.org/Toolkit/Care Scan QR code to access

the CareerOneStop Work Values Matcher.

ers/work-values-matcher.aspx

\— ==l "'r"- ¥ | S Login @ espafiol
- our S0 C )T Carear sploration, trainir & jolt
YOUr source ior care exploration, training o _..-..J":h Search CareerOnesStop q
Eponsored by the U5, Department of Lamor A proud parmer of the b MRV

Schogls and progmams

Schodarships

Cartifications



https://www.careeronestop.org/Toolkit/Careers/work-values-matcher.aspx
https://www.careeronestop.org/Toolkit/Careers/work-values-matcher.aspx

QUIET ‘
PLEASE .

until all participants are finished with the activity.

TLEL




e Step 7. Enter Your Work Values Scores

Work Importance Locator What are your 2 highest work values?




Core Work Values

O,

¥

OO | Support ?Bfl Working Conditions
¥ |

Achievement

e Independence
~1%

Recognition XX Relationships




\

.

o-net”

o*net” occupations
combined list

sesssnnnnasennInIne

Interests and Work Values

NERIC,

U.S. Department of Labor s
p: T o=

mployment and Training Administration 7 3
by S

RE

W

O*NET™ Occupations
Combined List:

Interests and Work Values, v. 3.0

{Fur use with your Interest Profiler and Work Importance Locator insbruments” results)

Tahls of Contants

Realistic. ...

SO 1AL

B0 2GKE | — JOTIAL — RELATRAGHIFS

Demonstration 3.13: Identify Potential
» Career Opportunities that Match Your Values

RELATIOMSHINS

[ FOKE ¥

GOIAL WELATHSRHIFS

Demo Work Importance Locator



https://www.onetcenter.org/dl_tools/WIL_zips/CL-deskp.pdf

Shondra’s Potential Careers

JOB ZONE 3 — SOCIAL — REL

O*NET-SOC# O*NET-50C Title
29-2061.00 Licensed Practical and Licensed Vocational Nurse
Medical Assistants

viewers, Private or Public 29-2053.00 Psychiatric Technicians
2rvice 39-9032.00 Recreation Workers
tylists, and Cosmetologists*** 39-9041.00 Residential Advisors

2s, Restaurant, Lounge, and 29-2055.00 Surgical Technologists***

25-9041.00 Teacher Assistants




Shondra’s Worksheet

What are 3 careers that match your values that you would like to explore?

1. 29-2061.00 Licensed Practical and Licensed Vocational Nurses

2. 31-9092.00 Medical Assistants

3. | 29-2055.00 Surgical Technologists




Activity 3.14: Identify Potential Career
Opportunities that Match Your Values

What are 3 careers that match your values that you would like to explore?

Go to https://www.onetcenter.org/dl_tools/WIL zips/CL-deskp.pdf)



https://www.onetcenter.org/dl_tools/WIL_zips/CL-deskp.pdf

Activity 3.15: Record Your Assessment
Findings

CAREERSCOPE® POTENTIAL CAREERS

CAREERONESTOP POTENTIAL CAREERS O*NET® POTENTIAL CAREERS




Section 3 ™ Using CareerScope® to Identify Your

vl Using O*NET® to Identify Your Interests

vl Using CareerOneStop to Identify Your
Work Values

SECTION W




RIS T T T

4 Hait - b




Section 4 ] Career Focus / External Factors
1 Conducting Occupational Research
 Informational Interviews

SECTION %




/ External Factors

* Location

* Industry Trends

« Education Requirements
« Salary

INTERESTS

CAREER FOCUS

/ \  Growth Potential




Conducting Occupational Research

Medical Construction Culinary Information
Technology

Where would you begin conducting LMR?




Demonstration 4.1: Conduct Labor Market
)’ Research using O*NET® OnLine

@ .n-.NET ﬂ“LinE I:lf'lrrlmmlh.r :::::::
~ ' - N W A SR
e . .:-- : . . : — 'L ;I 3
O*NET OnLine features More career sites & resources
Bl Intreduction A “| want to be a...”

Q, Occupation Keyword Search

q

i= Find Ocoupations

Demo O*NET LMR



https://www.onetonline.org/

What Did Shondra Find?

Interests

Interest code: SR @ Want to discover your int

& Social — Work involves helping, teaching, advisi sisting, or providing service to others. Sox
personal service, teaching/education, or religious activi

© Realistic — Work involves designing, building, or repairing of e nt, materials, or structur
Realistic occupations are often associated with engineering, mechanics lectronics, constrt
agriculture, animal services, physical or manual labor, athletics, or protective sTggs.

Work Values

© Relationships — Occupations that satisfy this work value allow employees to provide service t
competitive environment. Corresponding needs are Co-workers, Moral Values and Social Servic

© Support — Occupations that satisfy this work value offer supportive management that stands
Policies, Supervision: Human Relations and Supervision: Technical.

& Achievement — Occupations that satisfy this work value are results oriented and allow emplo
accomplishment. Corresponding needs are Ability Utilization and Achievement.

Job Title

Salary median

1. Licensed Practical
Nurse

548,070

Salary range

Employment

$37,150 to $63,790

657,200

Projected Growth

Average, 4-7%

Projected job
openings

Education to get
started

Interests

58,800

Vocational Training
/Associate’s degree

Social, Realistic

Work values

Related Occupations
Bright Outlook

Career Goal

Relationships,
Support,
Achievement

Registered Nurse
Nurse Practitioner

Registered Nurse [2




Activity 4.2:
Conduct
Labor Market

Research using
O*NET® OnLine

Labor Market Research

Research the labor market for each of your

three occupations.
Then select your career goal.

Job Title

1.

2.

3.

Salary Median

Salary Range

Employment

Projected Growth

Projected Job
Openings

Education to Get
Started

Interests

Work Values

Related
Occupations
(Bright Outlook)

Career Goal

Go to https://www.onetonline.org/



https://www.onetonline.org/

p What Did You Find?

Salary Range
Bright Outlook
Education and Training

Interests and Work Values - ‘ ‘

Is the career a good fit for you?




Additional Labor Market Research —
OEWS Data Maps

Empleyment
2100 - 6620

[l 60 - 2,020

MW 6.820 - 14,660 W 15.630 - 73.740

Blank areas indicate data not available




@ Activity 4.3: Industry Information

o~ —

Explore Careers Find Training Job Search Find Local | elp Toolkit k sources For

Go to https://www.careeronestop.org/



https://www.careeronestop.org/

@Activity 4.4: americanjobcenter (AJC)

. careeronestop & Login @ E<pariol
your source for career exploration, training & ]F!bS Senrch Caresroneciog CL
Sponsored by the U.S. Department of Labor. A proud partner of the americanjobeenter - |=

Explore Careers Find Training Job Search Find Local Help Toolkit

Resources For

. W 4 FE AR
1 T i
' . ST
N i ol e i
. w ) .
" F! * e
- ‘W I |
] P oa:
'I. = .

Find training and education Job search planning

Find local help and services

Assessments Schools and programs Eesumes American Job Centers
Career videos Scholarships Interviews Unemployment
Highest-paying_carsers Certifications

Job postings Specialized programs

Go to https://www.careeronestop.org/



https://www.careeronestop.org/

End of Day One

Getting Started
Career Exploration

Career Self-
Assessments

Labor Market Research




Beginning of Day Two

Name 3 new things you learned in class.

Name 2 new resources you've acquired.

Name 1 thing you are going to do next week.




Informational Interviews Video

Access the workshop materials. OR Scan QR code to view
dol.gov/C2Ematerials the video on your phone.



https://www.dol.gov/agencies/vets/programs/tap/c2e
https://www.dvidshub.net/video/embed/898957
https://www.dol.gov/agencies/vets/programs/tap/c2e

Informational Interviews

* Prepare your professional introduction.
* Request an informational interview.
* Prepare questions to ask.

()




Shondra’s
Questions

1. Challenging situation.

2. Teamwork.

3. Public service

projects.



Activity 4.5: Practice Conducting an
Informational Interview

Switch interview places
after 5 minutes.

e Jor]




Activity 4.6: Who Would You Call and
What Questions Would You Ask?




Demonstration 4.7: Identify Professional
)’ Associations Using O*NET®

a Occupation keyword search
@ O-NET OnLine e B
Help~ Find Occupations = Advanced Searches = O*NET Data -~  Crosswalks Share = Sites

Demo O*NET Professional Associations )



https://www.onetonline.org/

Shondra’s Professional Associations
Search Results

ANA Education & @ANA | mvcamon
Resources offers peer-

reviewed materials for all

levels of nurse education

Learn more about the products you need to take the next
step in your career.

LEARMN MORE TODAY

Resources to SUDDOT your carear APRN Resources & Support Advocacy to Activism - Podcast APRN Pharmacology CME Contact

growth Bundle Hours

American Nurses Association




Activity 4.8: Identify Professional
Associations Using O*NET®

1.

2.

3.

4.

Go to https://www.onetonline.org/ )



https://www.onetonline.org/

Section 4 ™ Career Focus / External Factors
Progress M Conducting Occupational Research
vl Informational Interviews

SECTION %




Exploring Career
Credentials and
Training
Opportunities




1 Credentials Overview

1 Methods to Gain Credentials

1 Earn and Learn Programs

1 Study and Learn Programs

1 Funding Your Training and Education
1 Comparing Training Programs

1 Additional Training Resources

Section 5

SECTION W




Career and Technical
Education (CTE)
Programs

Provide training technical
skills for a specific field or
trade.



Advantages of Pursuing CTE

a2, ¢
"
z=: [ an BR
muun®
Timeframe Cost Flexibility
— /‘
QXA |

|~

Early Start Demand




Credentials Overview

@ Occupational Licenses

[

v

= Professional Certifications

@ Educational Degrees

iEgJ Certificates




. License S

Occupational

Mandatory process granted by
government agency.

* Time-limited permission to
practice occupation.

 Predetermined and
standardized criteria.

 May be required to attain
employment.

 May or may not be recognized
by other states.




Professional
Certification

Voluntary or mandatory
credentials issued by
non-governmental agencies.

 Time-limited credential.

 May be required for
employment.

 May increase a worker’s
competitiveness.

 May increase salary.



Educational
Diploma or @
Degree

Awarded for academic
program completion.

* Usually requires multiple
years of study for
completion.

 Undergraduate, graduate,
and professional degrees
available.

 Wide range of programs
of variable format, length,
and quality.




Certificate

Awarded for course attendance,
not knowledge or competence.

« Can get certificate for
attending a class or
completing a program of
study.

 May be helpful in
documenting professional
development for license or
certification renewal.

SEVEN BAHT A



Demonstration 5.1: Identify Training and
) Credentials Career Requirements Search

NLx
W N
AND OPPORTUNITY & ‘
0 . %
O TR

Demo NLX



https://usnlx.com/

Credentialing Opportunities On-Line (COOL)

Helps service members

find information on

certifications and licenses

related to their jobs.

LES Cry

DN
25
%

1790

ATED

ot




Demonstration 5.2: Research Related
)’ Credentials on COOL

=) 0oDCO0L |

WELCOME TO DD COOL

VISIT DoD BRANCH-SPECIFIC COOL SITES AND Dol CIVILIAN COOL

Demo COOL



https://cool.osd.mil/

Demonstration 5.3: Identify Job Training
and Credentials using CareerOneStop

careeronestop E,Lt:gar @ Espariol
-i

your source for career exploration, tralmng & }obs Saanch CaresrOraston L

Sponsored by the U5, Department of Labor, & proud partner of the . njobce r NECwork,

Explore Careers Find Training Job Search Find Local Help Toolkit Resources For

.Y

Explore career options Find training and education Job search planning Find l-l help and services

Assassments Schools and programs Resumes

American Job Centers

Career videos Scholarships Intarviews Unemployment

Certifications Job postings Specialized programs

Demo CareerOneStop



https://www.careeronestop.org/

Shondra’s
CareerOneStop
Findings

Position: Genesis Healthcare Licensed Practical Nurse - LPN
Certification(s): BLS/CPR

License(s): Current or pending LPN

Degree(s): Approved LPN program graduate

Certificate(s): Advanced Cardiac Life Support

Status Check: Am| No
ready to apply for the

job?

Status Check: Do | Yes, LPN

still require training
or experience before
applying for the job?




Activity 5.4: Identify
Training and Position:
Credentials Career Cortification(o)
Requirements Search| ...,

Degree(s):

Certificate(s):

Status Check: Am |
ready to apply for the
job?

Status Check: Dol
still require training or
experience before
applying for the job?

Go to https://milgears.osd.mil/, https://usnix.com,
https://www.cool.osd.mil/, or https://www.careeronestop.org/



https://milgears.osd.mil/
https://usnlx.com/
https://www.cool.osd.mil/
https://www.careeronestop.org/

Methods to Gain Credentials

Earn and Learn Study and Learn




Earn and Learn Methods

Earn & Learn

% Apprenticeships On-The-Job
™) Training (OJT)

/Internships




Study and Learn Methods

Study and
Learn
|
| | |
Two-year
—— ) — Career and —_—
&y Commnend (|7 Techmea  [lazs|| Goiegesand
W Schools W

Colleges




Earn and Learn
Specific Programs

e US Department of Labor
(DOL) Registered
Apprenticeship Program
(RAP)

e DoD SkillBridge

e United Services Military
Apprenticeship Program
(USMAP)

APPRENTICESHIPUSA MORNTIUS* | (WA | (USVOS S | MI0as T | K B

- . L 2 < PR S —

5 o7 * 5P Y Y » 2

| » 3 .

\ * 55 P
\ Ny .

. N

D - . g .

ey 5

NIWEate 10 30 ADprenticesnip
Blag e Riwpt i a e

B Lt




Demonstration 5.5: How to Search on
»’ Apprenticeship.gov

APPRENTICESHIPUSA CARGEREGEGTG * | EMALOWIS * | ECUCHONE ¢ | MESCURCES* | MELD

Demo Apprenticeship.gov )



https://www.apprenticeship.gov/

Gaining Additional Skills While on
Active Duty

e United Services Military Apprenticeship Program
(USMAP)
e DoD SkillBridge

SPTI

DODSKILLBRIDGE




United Services Military Apprenticeship
Program (USMAP)

https://usmap.osd.mil/index.htm

* Formal program to complete civilian
apprenticeship requirements.

* No extra time commitment besides
documenting hours you have already
worked.

 Nationally recognized “Certificate of
Completion” from the DOL.



https://usmap.osd.mil/index.htm

DoD SkillBridge

https://skilloridge.osd.mil/

May include:

* Internships » Corporate fellowships
* Accelerated training programs * Licensing opportunities

 Professional certifications * Networking opportunities

SPTI

DODSKILLBRIDGE



https://skillbridge.osd.mil/

Activity 5.6: Searching for an Earn and
Learn Program

APCRENTICESHPUSA - e
B W R
4 ~:V""'.'.>‘I. . ‘~ . ' ..'.‘:

e (LT ) ()
o7 Ry Ny
s Aadak

APPRENTICESHIPUSA

Navigate to an Apprenticeship ODLSKILLBRIDGE

Find apprenticeships based on your current occupation to make the most out of your

—anpme, o by military experience.
~1 06 Ier SCRI § N ias Dl
v vy - .

Go to https://www.apprenticeship.gov/,
https://usmap.osd.mil/index.htm, or https://skillbridge.osd.mil/



https://www.apprenticeship.gov/
https://usmap.osd.mil/index.htm
https://skillbridge.osd.mil/

Study and Learn Program Factors

\

Accreditation J

« U.S. Department of Education. https://ope.ed.gov/dapip/#/home
« Council for Higher Education Accreditation (CHEA). https://www.chea.org/

Admission and Completion Rates }

» College Results (CR). https://collegeresults.org/
» College Scorecard. https://collegescorecard.ed.gov/

Admission Requirements

Tuition and Fees

U DR N B

— —



https://ope.ed.gov/dapip/#/home
https://www.chea.org/
https://collegeresults.org/
https://collegescorecard.ed.gov/

Red Flags

* Advertise High Job
Placement Rate

* Few Qualified Instructors
* High Program Complaints
* Diploma Mills

* Predatory Institutions




Additional Education

The Federal Trade Commission
Consumer Advice,
https://consumer.ftc.qov/

Wl e e L B e e
el

(LAY FEDERAL TRADE COUWRIRSIN g ard resi) Laars, Jzbraard Urrecarised Cal a, vhazliy Thwel! wred = a
_!"..‘ij COMSUSER ADVICE Dordfiig ~ PRI RS T Mk Moy - S, el Teks v P RS- TR T P =T

Scams

I nsrm skt Hen Inisst woama, and get u-:h':ull:-mr.-gu-u it o], A racareer

{romi them

A et Are o an A B oamarrinier e e
.-"'u\l:'lILlIH",__: ATICE |\i_|1|'|‘.1_11|t; HL.II'II:-\.

Wohar T Do T Yo Wlere

Semnnied D Dusiness Practices

o Ty Awnniel 2 Seam l.:"|'u|"- 'l Searms, amd

Rzooomang s mmmon sgns of o
scann oould Pelp yau ook Raling fer ane FIfG DL £AEPE WL TN GIAE || wo mepe Yeur repoet couid melp Lhe FTS sioo the
crammed. SLATITEIS

Szash by woama

Zaacch by kagasl =1

Resources

Veterans Administration,

https://www.va.gov/education/cho

osing-a-school/

i p——

B0 1 vt 0 Wi b Lk P
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https://consumer.ftc.gov/
https://www.va.gov/education/choosing-a-school/
https://www.va.gov/education/choosing-a-school/

Funding Your Training and Education

* The U.S. Department of Education’s Federal Student
Aid program

* Veteran-Specific Funding Sources




Free Application for Federal Student Aid
(FAFSA®)

FederalStudent Aid

POPULAR TOPICS

Apply for Aid Using the
FAFSA Form

Learn About Public Service Loan Forgiveness >

Learn About Student Loan Debt Rellef >

Prepare for Loan Payments to Restart >
Apply Now Learn About Applying for Aid - School Aid Offers >

Complete a Master Promissory Note (MPN) >

P

https://studentaid.gov/



https://studentaid.gov/

Veteran-Specific
Funding Sources

o VR&E

e Yellow Ribbon Program

o Military Tuition
Assistance Program

o VA GI BIll

https://www.va.gov/

Explore VA benefits and health care

Health care

Apply for VA health care, find out how to access
services, and manage your health and benefits
online.

e Careers and employment

Apply for vocational rehabilitation services, get
support for your Veteran-owned small
business, and access other career resources.

0 Life insurance

Explore VA life insurance options for Veterans,
service members, and families. Manage your
policy online, file claims for benefits, and
access helpful resources.

Service member benefits

Find out what benefits you may be eligible for
during service and which time-sensitive
benefits to consider when separating or
retiring.

0 Disability

File a claim for disability compensation for
conditions related to your military service, and
manage your benefits over time.

@ Pension

Apply for monthly payments for wartime
Veterans and survivors with limited or no
income who meet certain age and disability
requirements.

O Burials and memorials

Get help planning a burial in a VA national
cemetery, order a headstone or other memorial
item to honor a Veteran's service, and apply for
survivor and dependent benefits.

@ Family member benefits

Learn about the benefits you may qualify for as
a spouse, dependent, or survivor. And find out
what you're eligible for as a family member
caring for a Veteran with disabilities.

G Education and training

Apply for and manage your Gl Bill and other
education benefits to help pay for college and
training programs.

0 Housing assistance

Find out if you're eligible for a VA-backed home
loan. If you have a service-connected disability,
see if you qualify for a housing grant to help
you live more independently.

@ Records

Apply for a printed Veteran ID card, get your VA
benefit letters and medical records, and learn
how to apply for a discharge upgrade.

VA department information

Learn more about the VA departments that
manage our benefit and health care programs.



https://www.va.gov/

Comparing Training Programs

STUDY & LEARN PROGRAM 1 INFORMATION PROGRAM 2 INFORMATION

StUdy a nd Lea rn PROGRAM DETAILS
P rOg ra m School / Program Name

Desired Credential

COm pa rison Chart Accreditation

Length of Program

EARN & LEARN
PROGRAM DETAILS

PROGRAM 1 INFORMATION PROGRAM 2 INFORMATION

Earn and Learn
P rOg ram Job Posted Date
COm pa rlson Chart Desired Credential

Accreditation

Job/ Program Name




§ Demonstration 5.7: Program Comparison
¥’ Chart — Shondra’s Program Details

Study and Learn Program 1 Information Program 2 Information
Program Details
School/Program Name Eagle Gate College/ Emily Griffith Technical (EGT)
Practical Nursing College/Practical Nursing
Desired Credential NCLEX-PN/Practical NCLEX-PN/Practical
Nursing Diploma Nursing Certificate
Accreditation ABHES ABHES
Length of Program 12 Months 12 Months




O Demonstration 5.8: Determine Your Gi
Bill Education/Training and Housing
Benefits — Shondra’s Findings

Home » Education and training » Gl Bill® Comparison Tool

GI Bill® Comparison Tool

Learn about and compare your Gl Bill benefits at approved schools, employers, and VET TEC providers.

Search by name Search by location

School, employer, or training provider

Demo Gl BiIll



https://www.vets.gov/gi-bill-comparison-tool

Activity 5.9: Program Comparison Chart
— Earn and Learn/Study and Learn

Earn and Learn, go to:
* https://www.apprenticeship.gov/,

* https://usmap.osd.mil/index.htm, or

* https://skillbridge.osd.mil/

Study and Learn, go to: )

« www.careeronestop.org/FindTraining/find-training.aspx,

* https://nces.ed.gov/collegenavigator/,

 www.va.qgov/education/choosing-a-school/, or

* https://collegeresults.org/



https://www.apprenticeship.gov/
https://usmap.osd.mil/index.htm
https://skillbridge.osd.mil/
http://www.careeronestop.org/FindTraining/find-training.aspx
https://nces.ed.gov/collegenavigator/
http://www.va.gov/education/choosing-a-school/
https://collegeresults.org/

Additional Training Resources

Free or Low-
Cost Learning
Opportunities

Joint Services \
Transcript
(JST)

Massive Open
Online
Courses
(MOOCs)

Programs

Khan Academy

DoD Voluntary
Local Services Education

LinkedlIn




TAP Resources
Core Requirements

Transition Tracks

TAP OMLIME COURSES [

TAP ONLINE COURSES

i i e i i R LIy
S
—— = a0 I . ~ #BMTSW0 ==
‘ e A T
- * D
Eduscation Track: Manaqing Yo l-rnp-:urmnrl Track Fmploymsnt Entraprensurship Track: Bonis in
LMY} Education Workahop il

mtr
FHNEEs

TAP Curriculum, https://tapevents.mil/

TAP https://www.dol.gov/agencies/vets/programs/tap



https://tapevents.mil/
https://www.dol.gov/agencies/vets/programs/tap

On-Campus Veterans’ Support Services

Department of Veterans Affairs VetSuccess on Campus (VSOC)

https://www.benefits.va.gov/vocrehab/vsoc.asp
OODEGCECEEBEBEBEBEBEBEESSSSSSSSSSSSSSSSSSSSGSSSSESEOESEO],E....OO.OSOSE..S.GGSGSESGSESGSSEEE



https://www.benefits.va.gov/vocrehab/vsoc.asp

Section 5 vl Credentials Overview
Progress vl Methods to Gain Credentials
vl Earn and Learn Programs
vl Study and Learn Programs
vl Funding Your Training and Education
vl Comparing Training Programs
vl Additional Training Resources

SECTION W




Preparing
6 Your
Resume



4 Crafting a Targeted Resume
4 Finalizing Your Resume

Section 6




Crafting a Targeted Resume




Three Styles of Resumes

Chronological
- Time Based

Functional

- Skills Based

Combination

- Time & Skills
Based

Preferred.
Lists jobs in reverse chronological order.
Describes your experiences and accomplishments.

Group your skills.
Group your accomplishments.

Incorporates features of chronological and
functional format.
Categorizes your skills followed by work history.




Resume Content —
Sections

 Contact Information

* Headline or Title (Optional)

« Summary of Qualifications

* Work Experience/ Accomplishments

* Education/Training



“tm

Contact Information .

 Your name

* Your email /
 Your phone number . .
+ Your LinkedIn profile URL o '




Headline or Title (Optional)

SECURITY ANALYST - CYBER SECURITY — SOFTWARE DEVELOPMENT
EDUCATOR | TRAINING MANAGER

BUDGET ANALYST ¢ PROJECT MANAGEMENT ¢ WORKFLOW OPTIMIZATION




Summary of
Qualifications

* Bulleted list
» Paragraph

« Combination



Experience and
Achievements

« Company information and
keywords

* Employment history
 Achievements and/or results

« STAR method




STAR Method Achievement Statement

AN
00

S STAR
R STATEMENT

SITUATION TASK ACTION RESULT




Education and Training

* Relevant degrees

* |Institution locations
» Special honors

* Credit hours

 Relevant licenses




Other Additions

 Relevant Volunteer Service

e Select Awards



Keyword
Identification

State confidential intake

nursmg ey, Knowledd
Cale si9ns  recording

implications communication  anatomy procedur

hOSpita| legal CertIfICathn assistant

years  American Spiing

terminology _ bedsi
Friendl edside ,
adjunct Serves y N— Appropriate

California p tl e n t actions current

ommunity
l}\/lanlta Lmsaccredited policies

experlence supervisor keer

Understands rotects observatlons nedica
L|fethrough P comfor readlng

, BaSiCH ng adhering
Information ~ efecive  orq

N . requirements followiﬁg federal
R.essional

local relevant
Documents

administeripg




Activity 6.1: Identify Keywords in a Job
Posting

k o Keywords

P

k& e Industry-specific words

e Minimum requirements

@@ e Education requirements




Shondra Baker

{555) 789-654 3 » Shondra. Baker@somedomain.com * linkedin. comfin'shondrajbaker P 1 8 7
EMERGENCY MEDICAL TECHNICIAMN g

* Seven years of experence as an emergency medical technician.
*  Two years’ experience as Lead Technician supervising a six-person medical team.

- Assisted physicians in the Emergency Department with frauma patients. S h b |

- Maintained National EMT, BLS, ACLS, and PALS. o n ra S es u m e
e Mentored EMT students with clinical and classwork

*  Managed $85K medical supply account with 100% accountability.

*  Proficiency in Microsoft Office (Word, Excel, Power Point, Access, and Outlook).
WORK EXPERIENCE

1.5, Air Force June 20XX - Present
Lead Emergency Medical Technician February 20%X - Present
David Grant Medical Center, Travis AFB, CA
*  Administer basic- and restricted-advanced life support (4L5) to patients on
scene, in-route to hospital and in-hospital settings in accordance with federal,
state, and local laws and standards.
* Perform triage to assess the nature and extent of injury or lliness to establish
and prioritize medical procedures.
* Rescue and extricate victims of accidents, sudden illness, or entrapment wsing
proper rescue and medical technigues.

Emergency Medical Technician July 20XX - January 2000
Deployment Site, Undisclosed
* Led B-person response team, 4.8K dinical visits, 12 Aero-medical evacuations,
and over 350 ER rung; ensured life-saving techniques were executed.
=  Operated and maintained care of six emergency vehicles to include supply
maintenance and infection control for 100% availability.
*  Thoroughly documented assessments, physical findings and treatment rendered
in pre- hospital setting on patient care reports within 24 hours of dispatch.

Emergency Medical Technician June 20X - February 2000x
Keesler Medical Center, Biloxi, MS
* Participated in hospital performance improvement activities, improved safety
and patient outcomes by 20%.
*  Performed procedures such as injections, immunizations, management of
infections, and EKGs.
*  Provided patient care across 200-bed facility and assisied patients with daily activities.
= Performed phlebotomy with precision on all age groups from newbom to geniatric.

EDUCATION AND TRAINING

*  Associate of Applied Science in Allied Health Sciences, Community College of
the: Air Force

= Mationally Registered Emergency Medical Technician EMT-B, 2003

* ACLS and PALS certification, 200X

=  Emergency Vehicles Operations Course (EVOC), 2000




Finalizing Your Resume

Review:

» Grammar and spelling errors
* ATS compliance

 Job posting match




Section 6 ™ Crafting a Targeted Resume
Progress ™ Finalizing Your Resume




Taking Your
Next Steps




_  Planning for Success
Section 7 4 gMART Goals

 Creating Your Career Action Plan




Planning For Success

CAREER OF CHOICE:

GOALS
. C . Short-range Goal (<1 year)
areer of Choice
Medium-range Goal (1-5 years)
. G Oa I S Long-range Goal (=5 years)
SKILLS AND CREDENTIALS

e Skills and Credentials ||

Desired/Regquired

. Tra i n i n g P rog ra m TRAINING PROGRAM
e Cost and Funding

(Length/Dates)

Whom do | need to call,

o ACti O n I te m S oo AnD] | vrite, or visit?

Estimated Program Costs What do I need more
information about?

What am | unclear about?

Potential Funding

What specific questions do |
Other Notes need to ask to get
clarifications?

What things must | do next?

Other




SMART Goals
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SPECIFIC MEASURABLE ACHIEVABLE REALISTIC TIMELY




Demonstration 7.1: Create a SMART Goal

(

1. Specific
2. Measurable

3. Achievable
4. Realistic

5. Timely

SMART GOAL




Shondra’s SMART Goal

Become an LPN within two years by first completing
an apprenticeship, followed by attending Eagle Gate

College in Phoenix, AZ.




@ Activity 7.2: Create a SMART Goal

1. Specific: Break into smaller steps.
. Measurable: How much? How many?
. Achievable: \What steps should | take?

. Realistic: Am | willing to commit to this goal?

HRE>E v
a A~ O DN

. Timely: When should | complete each step?

My SMART Goal:




Creating Your
Career Action Plan

* Clarify objectives
* Develop strategies



Career of
Choice

Goals

Skills and
Credentials

Training
Program
Information

Activity 7.3: Complete Your Career
Action Plan

Cost and
Funding

Action
Items




Evaluate Your Career
Action Plan

* Did you have a specific career
goal?
* Did you enter action items with

specific contact information?

 Did you add dates for each item

to ensure they are time-bound?




Additional Resources

Installation Transition Staff or TAP,
https://tapevents.mil/

CareerOneStop, .
https://www.careeronestop.org/ | £

The VETS Resource Guide,
dol.gov/C2Ematerials

VETS Resource Guide

w o v TEAMS— LF
@ 5 & oprT P T



https://tapevents.mil/
https://www.careeronestop.org/
https://www.dol.gov/agencies/vets/programs/tap/c2e

vl Planning for Success

Section 7
Progress vl SMART Goals

vl Creating Your Career Action Plan




Workshop Summary
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! 'T hank You




Complete Course Evaluation

Transition Assistance Curriculum
MILITARY-CIVILLAN TRANSITION OFFICE Participant Assessment

= You have reached the redirect page for the Department of Defense Transition Assistance Curticulum Participant Assessment. You will be redirected 1o a

SeCUrs, COIMHIIEEToal W lr'll!i“l." (3] E?.il:ll-\.".rlu'.[r m I:I‘Ilr' survey

» NOTICES: If vou reached this page by usmg a QR code, use the controls withan the app to open thas page in a secure, trusted browser before proceeding to
the assessment.

* You may be prompted by a secunty alert. If so, follow the instroctions and proceed to the secure assessment website

= Server mamtenance and software updates are conducted periodic Satrdays, 9 pm - Midmght Pacific time . Access to the assessment mav be intermupted
chmring this wme

Click Here to Take The Assessment

Sponsor: Office of the Under Secretary of Defense for Personnel and Beadiness

Authorities: [0 TISC 1782

Feesults: (CAC Onlyv: Please Use EMatl or PIV cerificate for authentication) hitps:'dhra deps smal'simes DB opa-surrey SiaePages Home aspx

Accessibiline Section 308

https://www.dodsurveys.mil/tap/



https://www.dodsurveys.mil/tap/
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